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SECTION I – GENERAL INFORMATION 
 
A. OBJECTIVE 

 
The City of Ann Arbor is seeking the services of a consultant meeting 36 CFR 61 
qualifications for Architectural History to perform a reconnaissance-level survey of the 
City’s Old Fourth Ward Historic District, which is a locally designated district and 
eligible for listing in the National Register of Historic Places. This project is funded in 
part by a Certified Local Government (CLG) grant through the Michigan State Historic 
Preservation Office (SHPO) to the City of Ann Arbor.  
 
The Old Fourth Ward's nearly 40-year-old survey does not conform to current historic 
preservation guidelines and regulations for survey and does not capture current 
characteristics and conditions of properties within the district; 214 of 344 properties in 
the district have never been researched, photographed, or inventoried. This project 
will result in an up-to-date document that accurately reflects the immense historic 
value of this district and neighborhood and its importance to the City of Ann Arbor and 
gives the Historic District Commission (HDC) additional detail to make informed 
decisions about properties within the district. The Consultant will be responsible for all 
technical work associated with the project: to conduct field and historic research, 
provide interim and draft reports, complete the survey, and write and finalize the 
survey report. The selected consultant will demonstrate knowledge of and experience 
in conducting historical research, field surveying, report writing, meeting facilitation, 
and all other required project activities. The duration of the project is through July 19, 
2024.  
 

B. QUESTIONS AND CLARIFICATIONS / DESIGNATED CITY CONTACTS 
 

All questions regarding this Request for Proposal (RFP) shall be submitted via e-mail.  
Questions will be accepted and answered in accordance with the terms and conditions 
of this RFP. 
 
All questions shall be submitted on or before February 17, 2023 at 10:00 a.m., 
and should be addressed as follows: 
 

Scope of Work/Proposal Content questions shall be e-mailed to Jill Thacher, City 
Planner/Historic Preservation Coordinator – jthacher@a2gov.org. 

 
RFP Process and Compliance questions shall be e-mailed to Colin Spencer, Buyer 
- CSpencer@a2gov.org 

 
Should any prospective offeror be in doubt as to the true meaning of any portion of 
this RFP, or should the prospective offeror find any ambiguity, inconsistency, or  
omission therein, the prospective offeror shall make a written request for an official 
interpretation or correction by the due date for questions above. 
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All interpretations, corrections, or additions to this RFP will be made only as an official 
addendum that will be posted to a2gov.org and MITN.info and it shall be the 
prospective offeror’s responsibility to ensure they have received all addenda before 
submitting a proposal.  Any addendum issued by the City shall become part of the 
RFP, and must be incorporated in the proposal where applicable. 

 
C.  PRE-PROPOSAL MEETING 
 

No pre-proposal meeting will be held for this RFP. Please contact staff indicated above 
with general questions regarding the RFP. 
 

D. PROPOSAL FORMAT 
 

To be considered, each firm must submit a response to this RFP using the format 
provided in Section III.  No other distribution of proposals is to be made by the 
prospective offeror.  An official authorized to bind the offeror to its provisions must 
sign the proposal.  Each proposal must remain valid for at least ninety days from the 
due date of this RFP. 

 
Proposals should be prepared simply and economically providing a straightforward, 
concise description of the offeror’s ability to meet the requirements of the RFP.  No 
erasures are permitted.  Mistakes may be crossed out and corrected and must be 
initialed in ink by the person signing the proposal. 

 
E. SELECTION CRITERIA 

 
Responses to this RFP will be evaluated using a point system as shown in Section III.  
A selection committee comprised of staff from the City will complete the evaluation. 
Final selection by the City is subject to approval from the SHPO. 
 
The fee proposals will not be reviewed at the initial evaluation.  After initial evaluation, 
the City will determine top proposals, and open only those fee proposals.  The City 
will then determine which, if any, firms will be interviewed.  During the interviews, the 
selected firms will be given the opportunity to discuss their proposal, qualifications, 
past experience, and their fee proposal in more detail.  The City further reserves the 
right to interview the key personnel assigned by the selected offeror to this project.  If 
the City chooses to interview any respondents, the interviews will be tentatively held 
the week of March 13, 2023.  Offeror must be available on these dates. 
 
All proposals submitted may be subject to clarifications and further negotiation.  All 
agreements resulting from negotiations that differ from what is represented within the 
RFP or in the proposal response shall be documented and included as part of the final 
contract. 
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F. SEALED PROPOSAL SUBMISSION 
 

All proposals are due and must be delivered to the City on or before, March 2, 
2023 at 2:00 p.m. (local time).  Proposals submitted late or via oral, telephonic, 
telegraphic, electronic mail or facsimile will not be considered or accepted. 

 
Each respondent must submit in a sealed envelope  

 one (1) original proposal 
 one (1) additional proposal copies 
 one (1) digital copy of the proposal preferably on a USB/flash drive 

as one file in PDF format 
 

Each respondent must submit in a single separate sealed envelope marked 
Fee Proposal  

 two (2) copies of the fee proposal 
 
The fee proposal and all costs must be separate from the rest of the 
proposal. 

 
Proposals submitted should be clearly marked: “RFP No. 23-12 – Old Fourth Ward 
Historic District Survey” and list the offeror’s name and address. 

 
Proposals must be addressed and delivered to: 
City of Ann Arbor 
c/o Customer Service 
301 East Huron Street 
Ann Arbor, MI 48107 
 

All proposals received on or before the due date will be publicly opened and recorded on 
the due date.  No immediate decisions will be rendered. 

 
Hand delivered bids may be dropped off in the Purchasing drop box located in the Ann 
Street (north) vestibule/entrance of City Hall which is open to the public Monday through 
Friday from 8am to 5pm (except holidays).  The City will not be liable to any prospective 
offeror for any unforeseen circumstances, delivery, or postal delays.  Postmarking on the 
due date will not substitute for receipt of the proposal.  Offerors are responsible for 
submission of their proposal.  Additional time will not be granted to a single prospective 
offeror.  However, additional time may be granted to all prospective offerors at the 
discretion of the City. 
 

A proposal may be disqualified if the following required forms are not included 
with the proposal: 
 
 Attachment C - City of Ann Arbor Non-Discrimination Declaration of 

Compliance 
 Attachment D - City of Ann Arbor Living Wage Declaration of Compliance 
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 Attachment E - Vendor Conflict of Interest Disclosure Form of the RFP 
Document 

 
Proposals that fail to provide these forms listed above upon proposal opening 
may be deemed non-responsive and may not be considered for award. 
 
Please provide the forms outlined above (Attachments C, D and E) within your 
narrative proposal, not within the separately sealed Fee Proposal envelope. 
 
All proposed fees, cost or compensation for the services requested herein 
should be provided in the separately sealed Fee Proposal envelope only. 

 
G. DISCLOSURES 

 
Under the Freedom of Information Act (Public Act 442), the City is obligated to permit 
review of its files, if requested by others.  All information in a proposal is subject to 
disclosure under this provision.  This act also provides for a complete disclosure of 
contracts and attachments thereto. 
 

H. TYPE OF CONTRACT 
 

A sample of the Professional Services Agreement is included as Appendix A.  Those 
who wish to submit a proposal to the City are required to review this sample agreement 
carefully.  The City will not entertain changes to its Professional Services 
Agreement. 
 
The City reserves the right to award the total proposal, to reject any or all proposals 
in whole or in part, and to waive any informality or technical defects if, in the City’s 
sole judgment, the best interests of the City will be so served. 
 
This RFP and the selected offeror’s response thereto, shall constitute the basis of the 
scope of services in the contract by reference. 
 

I. NONDISCRIMINATION 
 

All offerors proposing to do business with the City shall satisfy the contract compliance 
administrative policy adopted by the City Administrator in accordance with the Section 
9:158 of the Ann Arbor City Code.  Breach of the obligation not to discriminate as 
outlined in Attachment C shall be a material breach of the contract.  Contractors are 
required to post a copy of Ann Arbor’s Non-Discrimination Ordinance attached at all 
work locations where its employees provide services under a contract with the City. 

 
J. WAGE REQUIREMENTS 

 
The Attachments provided herein outline the requirements for payment of prevailing 
wages or of a “living wage” to employees providing service to the City under this 
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contract.  The successful offeror must comply with all applicable requirements and 
provide documentary proof of compliance when requested. 
 

K. CONFLICT OF INTEREST DISCLOSURE 
 

The City of Ann Arbor Purchasing Policy requires that the consultant complete a 
Conflict of Interest Disclosure form.  A contract may not be awarded to the selected 
offeror unless and until the Procurement Unit and the City Administrator have 
reviewed the Disclosure form and determined that no conflict exists under applicable 
federal, state, or local law or administrative regulation.  Not every relationship or 
situation disclosed on the Disclosure Form may be a disqualifying conflict.  Depending 
on applicable law and regulations, some contracts may awarded on the 
recommendation of the City Administrator after full disclosure, where such action is 
allowed by law, if demonstrated competitive pricing exists and/or it is determined the 
award is in the best interest of the City.  A copy of the Conflict of Interest Disclosure 
Form is attached. 
 

L. COST LIABILITY 
 

The City of Ann Arbor assumes no responsibility or liability for costs incurred by the 
offeror prior to the execution of a Professional Services Agreement.  The liability of 
the City is limited to the terms and conditions outlined in the Agreement.  By submitting 
a proposal, offeror agrees to bear all costs incurred or related to the preparation, 
submission, and selection process for the proposal. 
 

M. DEBARMENT 
 

Submission of a proposal in response to this RFP is certification that the Respondent 
is not currently debarred, suspended, proposed for debarment, and declared ineligible 
or voluntarily excluded from participation in this transaction by any State or Federal 
departments or agency.  Submission is also agreement that the City will be notified of 
any changes in this status. 
 

N. PROPOSAL PROTEST 
 
All proposal protests must be in writing and filed with the Purchasing Manager within 
five (5) business days of the award action.  The offeror must clearly state the reasons 
for the protest.  If an offeror contacts a City Service Area/Unit and indicates a desire 
to protest an award, the Service Area/Unit shall refer the offeror to the Purchasing 
Manager.  The Purchasing Manager will provide the offeror with the appropriate 
instructions for filing the protest.  The protest shall be reviewed by the City 
Administrator or designee, whose decision shall be final. 
 
Any inquiries or requests regarding this procurement should be only submitted in 
writing to the Designated City Contacts provided herein.  Attempts by the offeror to 
initiate contact with anyone other than the Designated City Contacts provided herein 
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that the offeror believes can influence the procurement decision, e.g., Elected 
Officials, City Administrator, Selection Committee Members, Appointed Committee 
Members, etc., may lead to immediate elimination from further consideration. 
 

O. SCHEDULE 
 
The proposals submitted should define an appropriate schedule in accordance with 
the requirements of the Proposed Work Plan in Section III. 

 
The following is the schedule for this RFP process. 

 
Activity/Event      Anticipated Date 
Written Question Deadline    February 17, 2023, 10:00 a.m. 
Addenda Published (if needed)  Week of February 20, 2023 
Proposal Due Date     March 2, 2023, 2:00 p.m. (Local Time) 
Tentative Interviews (if needed)  Week of March 13, 2023 
Selection/Negotiations    April 2023 
Expected City Council Authorizations  April 2023 

 
The above schedule is for information purposes only and is subject to change at the 
City’s discretion. 

 
P. IRS FORM W-9 

 
The selected offeror will be required to provide the City of Ann Arbor an IRS form W-
9. 
 

Q.  RESERVATION OF RIGHTS 
 
1. The City reserves the right in its sole and absolute discretion to accept or reject 

any or all proposals, or alternative proposals, in whole or in part, with or without 
cause. 

2. The City reserves the right to waive, or not waive, informalities or irregularities in 
of any proposal if determined by the City to be in its best interest. 

3. The City reserves the right to request additional information from any or all offerors. 
4. The City reserves the right to reject any proposal that it determines to be 

unresponsive and deficient in any of the information requested within RFP. 
5. The City reserves the right to determine whether the scope of the project will be 

entirely as described in the RFP, a portion of the scope, or a revised scope be 
implemented. 

6. The City reserves the right to select one or more consultants to perform services. 
7. The City reserves the right to retain all proposals submitted and to use any ideas 

in a proposal regardless of whether that proposal is selected.  Submission of a 
proposal indicates acceptance by the firm of the conditions contained in this RFP, 
unless clearly and specifically noted in the proposal submitted. 
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8. The City reserves the right to disqualify proposals that fail to respond to any 
requirements outlined in the RFP, or failure to enclose copies of the required 
documents outlined within RFP. 

 
R.  ENVIRONMENTAL COMMITMENT 
 

The City of Ann Arbor recognizes its responsibility to minimize negative impacts on 
human health and the environment while supporting a vibrant community and 
economy.  The City further recognizes that the products and services the City buys 
have inherent environmental and economic impacts and that the City should make 
procurement decisions that embody, promote, and encourage the City’s commitment 
to the environment. 

 
The City encourages potential vendors to bring forward emerging and progressive 
products and services that are best suited to the City’s environmental principles. 
 

S. NATIONAL PARK SERVICE FUNDING NOTICE 
 
This project is partially funded by a federal grant fund through the Michigan Strategic 
Fund (MSF), Michigan State Historic Preservation Office (SHPO), as authorized by 
the United States Department of the Interior. Compliance with all applicable federal, 
state and local laws, rules and regulations is required. This project is subject to a 
contract between the State of Michigan and the City of Ann Arbor. 
 
The activity that is the subject of this project has been financed in part with Federal 
funds from the National Park Service, U. S. Department of the Interior, through the 
Michigan Strategic Fund, Michigan State Historic Preservation Office. However, the 
contents and opinions herein do not necessarily reflect the views or policies of the 
Department of the Interior or the Michigan Strategic Fund, Michigan State Historic 
Preservation Office, nor does the mention of trade names or commercial products 
herein constitute endorsement or recommendation by the Department of the Interior 
or the Michigan Strategic Fund, Michigan State Historic Preservation Office. 
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SECTION II - SCOPE OF SERVICES 
 
1. Background 

 
In July of 2022, the State Historic Preservation Office announced that the City of Ann 
Arbor had been awarded a $45,000 Certified Local Government Grant to complete a 
reconnaissance-level resurvey of the Old Fourth Ward Historic District.  

 
2. Objective 

 
The City of Ann Arbor is seeking the services of a consultant meeting 36 CFR 61 
qualifications for Architectural Historian to perform a reconnaissance-level survey of 
the City’s Old Fourth Ward Historic District. 

 
3. Scope of Work 

 
The Reconnaissance-Level Resurvey of the 86.44 acre Old Fourth Ward Historic 
District will include the following work items: 
 
1) Project Kickoff. At the start of the project, City staff will meet with the consultant and 
SHPO to discuss goals and objectives, tasks to be completed, data to be collected, 
methodology, and timelines. Before beginning the survey work, staff and the 
consultant will hold a public meeting with representatives of the Old Fourth Ward 
Neighborhood Association, neighborhood residents, and interested parties to 
introduce the project, goals, process and products; seek input from the neighborhood; 
and answer any questions. City staff will identify a location for the meeting on behalf 
of the consultant.  
 
3) Research. This is to be performed by the consultant and will follow approved 
methodologies for gathering accessible archival information for reconnaissance-level 
surveys for each property in the District as well as appropriate historic contexts for the 
survey report. Existing data from the 1982 survey will be checked for accuracy and 
transferred to the updated survey forms, to result in one new, cohesive survey.  
 
4) Field Work. The consultant will collect field survey data using an electronic survey 
application customized by the City of Ann Arbor to meet all information requirements 
(likely ArcGIS Survey 123), or another electronic survey method compatible with City 
systems and approved by the City. One or more high-quality and high-resolution 
photographs of each property will be taken. Properties with multiple structures or 
resources will likely require multiple photos. Maps of the district, property boundaries 
and addresses will be provided by the City. All survey data collected will be fed into 
City databases (e.g. property/assessor/permit information) by address as an 
additional means of public access. 
 
5) Evaluation. For each property the consultant will develop a recommendation for 
eligibility for the National Register of Historic Places using at least Criterion C: 
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Architecture, if not all four National Register criteria. This evaluation will draw upon 
the district's historic context, the property's historic and architectural significance, and 
utilize National Register Bulletin 15: How to Apply the National Register Criteria for 
Evaluation.  
 
6) Survey Report. The consultant will compile a survey report that addresses all 
requirements of the Michigan Above-Ground Survey Manual, including at least the 
three sections of survey report components: broadly speaking, these are background 
information and an evaluation summary; a description of the district and its historical 
context; and survey data.  Identification forms for each property will include all 
mandatory terms for surveys, and at least one high-quality photograph; additional 
photographs should be added to the end of the forms (two to a page) as needed to 
document the structure and outbuildings.  
 
Several deliverables are required. The consultant will submit the following to City staff 
and SHPO for review and comment: 
 

 Deliverable #1 – Outline of the Survey Report. The consultant will prepare and 
submit a draft table of contents and outline of the information intended for 
inclusion in the Survey Report. The outline should be detailed enough to allow 
for an understanding of the proposed organization, structure, and broad content 
of the document. This submission will be made electronically.  

 
 Deliverable #2 - First Draft of the Survey Report. The consultant will prepare 

and submit a first draft of the Survey Report. This draft should be substantially 
complete and all elements of the document must be included with this 
submission, including inventory forms. This draft should include proposed text, 
photographs, illustrations, captions, and other such information in the proposed 
formatting to allow for a full understanding of the intended final document. This 
submission will be made electronically. 

 
 Deliverable #3 – Revised Draft of the Survey Report. The consultant will 

prepare and submit a revised draft of the Survey Report. This draft should be 
substantially complete and must address all comments received from the City 
and SHPO on the first draft. All components of the Survey Report document 
must be included with this submission, inclusive of appendix materials.  

 
 Deliverable #4 – Final Survey Report. The consultant will prepare and submit 

a final version of the Survey Report that address all comments received from 
the City and SHPO from the revised drafts. The consultant shall submit an 
electronic version of the proposed final submission for final review. Once the 
electronic version has been approved by the Grantee, the Consultant shall 
provide complete final copies of the Survey Report to the Grantee as follows: 

 
o One CD/flash drive containing: 

 An  electronic version (i.e., PDF) of the complete Survey Report;  
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 An  electronic version (e.g., Word, Excel, PowerPoint) of the 
individual components of the final Survey Report, including 
inventory forms;  

o One (1) bound hard copy of the final Survey Report, including appendix 
materials. Bindings for the hard copy must be either comb or spiral 
bound; the report should have a cardstock front and back cover and look 
professional in appearance.  

 
The survey report, along with any other written, visual, or other material produced through 
this RFP, shall contain a credit that reads verbatim as follows:  

 
 The activity that is the subject of this project has been financed in part with 

Federal funds from the National Park Service, U. S. Department of the Interior, 
through the Michigan Strategic Fund, Michigan State Historic Preservation 
Office. However, the contents and opinions herein do not necessarily reflect 
the views or policies of the Department of the Interior or the Michigan Strategic 
Fund, Michigan State Historic Preservation Office, nor does the mention of 
trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior or the Michigan Strategic 
Fund, Michigan State Historic Preservation Office. 

 
This program receives Federal financial assistance for identification and 
protection of historic properties. Under Title VI of the Civil Rights Acts of 1964, 
Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act 
of 1975, as amended, the U.S. Department of the Interior prohibits 
discrimination on the basis of race, color, national origin, disability, or age in its 
federally assisted programs. Michigan law prohibits discrimination on the basis 
of religion, race, color, national origin, age, sex, marital status, or disability. If 
you believe you have been discriminated against in any program, activity, or 
facility as described above, or if you desire further information, please write to: 
 
Chief, Office of Equal Opportunity Programs 
United States Department of the Interior 
National Park Service 
1849 C Street, NW, MS-2740 
Washington, DC 20240 
 
 

Final survey reports (digital and/or paper copies, as appropriate) will be distributed 
within city government, and at a minimum to Washtenaw County, the SHPO, Ann 
Arbor District Library, Bentley Historical Library, Library of Michigan, and the Old 
Fourth Ward Neighborhood Association. A PDF version will be posted on the City of 
Ann Arbor website (www.a2gov.org/hdc) along with surveys of the city's other districts.  
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7) Meetings. The kickoff meetings are described above. Interim meetings will be held 
with City staff, SHPO staff and the consultant, as appropriate, to review drafts and 
make adjustments to ensure completeness of the data collection and information 
presentation; these meetings may occur virtually. The consultant, with assistance from 
staff, shall hold a final public meeting to present the results of the project, share 
relevant and interesting findings, and answer questions on the project. 
 
Consultant’s Proposal 

In keeping with the objective, the description, the requirements, and the consultant’s 
tasks as previously indicated in this Request for Proposal, the consultants submitting 
proposals shall outline in detail the manner in which the consultant shall work with 
the City to fulfill the City’s needs.  

The outline at a minimum shall address: 

A. Staffing and personnel. 
B. Communication and coordination. 
C. Compatibility with city’s and SHPO’s standards, goals, and objectives. 
D. Working relationship between consultant and City staff. 
E. Information which will assist the City to determine the consultant’s capability 

of performing the work. 
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SECTION III - MINIMUM INFORMATION REQUIRED 
 
PROPOSAL FORMAT 
 
Offerors should organize Proposals into the following Sections: 
 

A. Professional Qualifications 
B. Past Involvement with Similar Projects 
C. Proposed Work Plan 
D. Fee Proposal (include in a separate sealed envelope clearly marked “Fee 

Proposal”) 
E. Authorized Negotiator 
F. Attachments 
 

The following describes the elements that should be included in each of the proposal 
sections and the weighted point system that will be used for evaluation of the proposals.  
 

A. Professional Qualifications – 20 points 
 
1. State the full name and address of your organization and, if applicable, the 

branch office or other subsidiary element that will perform, or assist in 
performing, the work hereunder.  Indicate whether it operates as an individual, 
partnership, or corporation.  If as a corporation, include whether it is licensed 
to operate in the State of Michigan. 

 
2. Include the name of executive and professional personnel by skill and 

qualification that will be employed in the work.  Show where these personnel 
will be physically located during the time they are engaged in the work.  Indicate 
which of these individuals you consider key to the successful completion of the 
project.  Identify only individuals who will do the work on this project by name 
and title.  Resumes and qualifications are required for all proposed project 
personnel, including all subcontractors.  Qualifications and capabilities of any 
subcontractors must also be included. 

 
3. State history of the firm, in terms of length of existence, types of services 

provided, etc.  Identify the technical details that make the firm uniquely qualified 
for this work. 

 
B. Past involvement with Similar Projects – 30 points 

 
The written proposal must include a list of specific experience in the project area 
and indicate proven ability in implementing similar projects for the firm and the 
individuals to be involved in the project.  A complete list of client references must 
be provided for similar projects recently completed.  The list shall include the 
firm/agency name, address, telephone number, project title, and contact person. 
Include samples of completed work for these projects. 
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C. Proposed Work Plan – 30 points 
 
Provide a detailed and comprehensive description of how the offeror intends to 
provide the services requested in this RFP. This description shall include, but not 
be limited to:  how the project(s) will be managed and scheduled, how and when 
each deliverable identified above will be delivered to the City, communication and 
coordination, the working relationship between the offeror and City staff, and the 
company’s general philosophy in regards to providing the requested services. All 
work must be completed by July 19, 2024.  
 
Offerors shall be evaluated on the clarity, thoroughness, and content of their 
responses to the above items. 
 

D. Fee Proposal - 20 points 
 
Fee schedules shall be submitted in a separate, sealed, envelope as part of the 
proposal.  Fee quotations are to include the names, title, hourly rates, overhead 
factors, and any other relevant details. The proposal should highlight key staff and 
positions that would likely be involved with projects. Offerors shall be capable of 
justifying the details of the fee proposal relative to personnel costs, overhead, how 
the overhead rate is derived, material and time.   
 

E. Authorized Negotiator 
 

Include the name, phone number, and e-mail address of persons(s) in your 
organization authorized to negotiate the agreement with the City 
 

F. Attachments 
 

Legal Status of Offeror, Conflict of Interest Form, Living Wage Compliance Form, 
and the Non-Discrimination Form should be returned with the proposal.  These 
elements should be included as attachments to the proposal submission. 

 
PROPOSAL EVALUATION 
 
1. The selection committee will evaluate each proposal by the above-described criteria 

and point system (A through C) to select a short-list of firms for further consideration.  
The City reserves the right to reject any proposal that it determines to be unresponsive 
and deficient in any of the information requested for evaluation.  A proposal with all 
the requested information does not guarantee the proposing firm to be a candidate for 
an interview.  The committee may contact references to verify material submitted by 
the offerors. 
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2. The committee then will schedule interviews with the selected firms if necessary.  The 
selected firms will be given the opportunity to discuss in more detail their qualifications, 
past experience, proposed work plan and fee proposal. 

 
3. The interview must include the project team members expected to complete a majority 

of work on the project, but no more than six members total.  The interview shall consist 
of a presentation of up to thirty minutes (or the length provided by the committee) by 
the offeror, including the person who will be the project manager on this contract, 
followed by approximately thirty minutes of questions and answers.  Audiovisual aids 
may be used during the oral interviews.  The committee may record the oral interviews. 

 
4. The firms interviewed will then be re-evaluated by the above criteria (A through D), 

and adjustments to scoring will be made as appropriate.  After evaluation of the 
proposals, further negotiation with the selected firm may be pursued leading to the 
award of a contract by City Council, if suitable proposals are received. 

 
The City reserves the right to waive the interview process and evaluate the offerors based 
on their proposals and fee schedules alone and open fee schedules before or prior to 
interviews. 

 
The City, in conjunction with SHPO, will determine whether the final scope of the project 
to be negotiated will be entirely as described in this RFP, a portion of the scope, or a 
revised scope. 
 
Work to be done under this contract is generally described through the detailed 
specifications and must be completed fully in accordance with the contract documents.   

 
Any proposal that does not conform fully to these instructions may be rejected. 
 
PREPARATION OF PROPOSALS 
 
Proposals should have no plastic bindings but will not be rejected as non-responsive for 
being bound.  Staples or binder clips are acceptable.  Proposals should be printed double 
sided on recycled paper.  Proposals should not be more than 30 sheets (60 sides), not 
including required attachments and resumes. 
 
Each person signing the proposal certifies that they are a person in the offeror’s 
firm/organization responsible for the decisions regarding the fees being offered in the 
Proposal and has not and will not participate in any action contrary to the terms of this 
provision. 
 
ADDENDA 

 
If it becomes necessary to revise any part of the RFP, notice of the addendum will be 
posted to Michigan Inter-governmental Trade Network (MITN) www.mitn.info and/or the 
City of Ann Arbor web site www.A2gov.org for all parties to download. 
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Each offeror must acknowledge in its proposal all addenda it has received.  The failure of 
an offeror to receive or acknowledge receipt of any addenda shall not relieve the offeror 
of the responsibility for complying with the terms thereof.  The City will not be bound by 
oral responses to inquiries or written responses other than official written addenda. 
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SECTION IV - ATTACHMENTS 

 
 
Attachment A – Ann Arbor FY22 CLG Grant Application 
 
Attachment B - Legal Status of Offeror 
 
Attachment C – Non-Discrimination Ordinance Declaration of Compliance Form 
 
Attachment D – Living Wage Declaration of Compliance Form 
 
Attachment E – Vendor Conflict of Interest Disclosure Form 
 
Attachment F – Non-Discrimination Ordinance Poster 
 
Attachment G – Living Wage Ordinance Poster 
 



 
 

ATTACHMENT A 
ANN ARBOR FY22 CLG GRANT APPLICATION 
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Michigan Certified Local Government Program 
FY2022 CLG Grant Application 
Planning, Documentation & Education 

PROJECT INFORMATION 

Certified Local Government: 

Project Name:   

Project Type: 
 

☐ Survey and Designation  |  Specific type:

☐ Preservation Planning  |  Specific type:

☐ Education  |  Specific type:

Brief Project Summary (no more than 1-3 sentences):   

GRANT FUNDING REQUEST 

CLG Grant Request:   $ Grants are reimbursable, and the applicant must demonstrate availability of 
the total project cost. Briefly describe the project funding source and kind: 

CLG Match (not required): $ 

Total Project Amount:   $ 

CLG APPLICANT INFORMATION 

Federal ID Number: 

DUNS Number: 

Certified Local Government Street Address: 

City: Zip Code: 

Project Coordinator Name:    
This individual must have complete knowledge of the day-to-day activities with the proposed grant-funded work. 

Primary Telephone Number: E-mail:

Project Coordinator Street Address: 

City: Zip Code:  

JThacher
Highlight

JThacher
Highlight

JThacher
Highlight



2 

 
 

CLG LEGISLATIVE INFORMATION  
This information is used to notify your elected officials if a grant is awarded. 

U.S. Congressional District Number:         

State Senate District Number:                              

State House of Representative District Number:       
 
 
 
 
 

CLG SPONSORSHIP APPLICANT INFORMATION (IF APPLICABLE) 
Complete ONLY if the CLG is applying on behalf of a non-profit organization or another public entity. 

Non-profit or Other Public Entity:        
Federal ID Number:       

DUNS Number:       

Nonprofit or Other Public Entity Contact Name:       

Telephone Number:       E-mail:       

Street Address:       

City:       Zip Code:       
 

PROJECT INFORMATION 

A. PROJECT GOALS 
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B. SCOPE OF WORK 
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C. PROJECT DELIVERABLES 

 
      
 

D. PROJECT PERSONNEL 
 
      
 

E. PROJECT NEED 
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F. PROJECT CONSIDERATIONS 

Is the project related to one or more of the CLG’s goals and priorities as identified in the CLG’s last three annual 
reports and/or most recent program evaluation? If so, describe. 

      
 
 
 
 
 
 
 
 
 
Is the project related to one or more of the goals identified in the Michigan Statewide Historic Preservation Plan, 
2020-2025? If so, describe. 

      
 
 
 
 
 
 
 
 

How will the project contribute to the CLG’s ability to identify, plan for, protect, and/or celebrate important historic 
places in the community? 

      
 
 
 
 
 
 
 
 

Are there other entities or partnerships that will benefit from the project?  

      
 
 
 
 
 
 
 
 

How will the value of historic preservation be articulated through the project and how will the public be informed 
about the project? 

      
 
 
 
 
 
 
 

 

https://www.miplace.org/494acc/globalassets/documents/shpo/shpo_5-year_plan_2020-25_final.pdf
https://www.miplace.org/494acc/globalassets/documents/shpo/shpo_5-year_plan_2020-25_final.pdf
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PROJECT BUDGET 
Provide a project budget that correlates with the activities necessary to successfully complete the project as described in 
the scope of work. All grant funds are paid on an expense reimbursement basis only. The applicant must have funds 
available for expenditure amounting to 100 percent of the project cost at the time of submittal. The subgrantee will be 
reimbursed for eligible expenses incurred (up to the grant amount) at the end of the project. SHPO will review and may 
make changes to the budget line items as submitted in the application. The final budget, as approved by SHPO, will become 
an attachment to the grant agreement.  

WORK ITEMS CLG FUNDS MATCH PROJECT TOTAL 

$ $ $ 

$ $ $ 

$ $ $ 

$ $ $ 

$ $ $ 

$ $ $ 

$ $ $ 

TOTAL COSTS: $ $ $ 

WORK SCHEDULE 

Instructions: On the following page, provide a work schedule that includes major project milestones. Remember that 
work cannot begin until the grant agreement is executed. Assume a May 2022 grant agreement date. Projects will have 
until September 30, 2023, to complete the project work. This deadline is federally mandated. All project work must be 
completed, including billing and reporting, by this date. No extensions will be given. 

Projects that include hiring a consultant/contractor should include dates for the following bidder solicitation activities: 
• Submit draft RFP, solicitation letter, and advertisement to SHPO for approval (allow 14 days for review)
• Solicit bids
• Bids due (allow 30 days)
• Submit bids and rationale for bidder selection to SHPO for approval (allow 14 days for review)
• Submit draft consultant contract to SHPO for approval (allow 14 days for review)
• SHPO comments and recommends changes, as necessary, for consultant contract
• Executed contract submitted to SHPO

Work schedules must also include the following: 
• Quarterly progress reports (due dates are January 15, April 15, July 15, and September 15)
• Project kick-off meeting with CLG, SHPO, and consultant(s)
• Completion of major project milestones (e.g., start and completion of fieldwork, submission of draft and final

deliverables, public meetings, etc.)
• SHPO review of 75% and 90% draft products (allow 30 days for review)
• SHPO review of final products (allow 30 days for review)
• Submission of completion report and reimbursement request to SHPO

Hire a 36 CFR61-qualified architectural historian to complete a reconnaissance-
level resurvey of the Old Fourth Ward Historic District

*Cost based on ballpark estimate provided by Firefly Preservation 
Consulting, LLC. See Exhibit D for a copy. 
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DATE Grant Agreement 

May 2022 Grant agreement executed 

DATE Grant Project Work Items 

July 15, 2022 Quarterly Progress Report 

September 15, 2022 Quarterly Progress Report 

January 15, 2023 Quarterly Progress Report 

April 15, 2023 Quarterly Progress Report 

July 15, 2023 Quarterly Progress Report 

September 15, 2023 Quarterly Progress Report 

DATE Project Close-Out 

September 30, 2023 Submit Completion Report 
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ASSURANCES: FOR NON-CONSTRUCTION PROJECTS 

ASSURANCES – NON-CONSTRUCTION PROGRAMS 

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET, 
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

NOTE: Certain of these assurances may not be applicable to your project or program.  If you have questions, please contact the 
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances.  If 
such is the case, you will be notified. 

As the duly authorized representative of the applicant, I certify that the applicant: 

1. Has the legal authority to apply for Federal assistance and 
the institutional, managerial and financial capabilities
(including funds sufficient to pay the non-Federal share of
project cost) to ensure proper planning, management and
completion of the project described in this application.

2. Will give the awarding agency, the Comptroller General of
the United States and, if appropriate, the State, through
any authorized representative, access to and the right to
examine all records, books, papers, or documents related
to the award; and will establish a proper accounting
system in accordance with generally accepted accounting 
standards or agency directives.

3. Will establish safeguards to prohibit employees from using 
their positions for a purpose that constitutes or presents
the appearance of personal or organizational conflict of
interest, or personal gain.

4. Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

5. Will comply with the Intergovernmental Personnel Act of
1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in Appendix 
A of OPM’s Standards for a Merit System of Personnel
Administration (5 C.F.R. 900, Subpart F).

6. Will comply with all Federal statutes relating to
nondiscrimination.  These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§ 1681-
1683, and 1685-1686), which prohibits discrimination on

the basis of sex; ( c) Section 504 of the Rehabilitation Act 
of 1973, as amended (29 U.S.C. §794) which, prohibits 
discrimination on the basis of handicaps; (d) the Age 
Discrimination Act of 1975, as amended (42 U.S.C. 
§§6101-6107), which prohibits discrimination on the basis 
of age; (e) the Drug Abuse Office and Treatment Act of
1972 (P.L. 92-255), as amended, relating to
nondiscrimination on the basis of drug abuse; (f) the
Comprehensive Alcohol Abuse and Alcoholism
Prevention, Treatment and Rehabilitation Act of 1970
(P.L. 91-616), as amended, relating to nondiscrimination
on the basis of alcohol abuse or alcoholism; (g) §§523 and 
527 of the Public Health Service Act of 1912 (42 U.S.C.
§§290 dd-3 and 290 ee-3), as amended, relating to
confidentiality of alcohol and drug abuse patient records;
(h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C.
§§3601 et seq.), as amended, relating to
nondiscrimination in the sale, rental or financing of
housing; (i) any other nondiscrimination provisions in the
specific statute(s) under which application for Federal
assistance is being made; and, (j) the requirements of any 
other nondiscrimination statute(s) which may apply to the
application.

7. Will comply, or has already complied, with the
requirements of Titles II and III of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of
1970 (P.L. 91-646) which provide for fair and equitable
treatment of persons displaced or whose property is
acquired as a result of Federal or federally-assisted
programs.  These requirements apply to all interests in
real property acquired for project purposes regardless of
Federal participation in purchases.

8. Will comply, as applicable, with the provisions of the Hatch 
Act (5 U.S.C. §§1501-1508 and 7324-7328) which limit
the political activities of employees whose principal
employment activities are funded in whole or in part with
Federal funds.

9. Will comply, as applicable, with the provisions of the
Davis-Bacon Act (40 U.S.C. §§276a to 276a-7), the
Copeland Act (40 U.S.C. §276c and 18 U.S.C. §874), and
the Contract Work Hours and Safety Standards Act (40
U.S.C. §§327-333), regarding labor standards for
federally-assisted construction subagreements.

10. Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in
the program and to purchase flood insurance if the total
cost of insurable construction and acquisition is $10,000
or more.

11. Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
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environmental quality control measures under the 
National Environmental Policy Act of 1969 (P.L. 91-190) 
and Executive Order (EO) 11514; (b) notification of 
violating facilities pursuant to EO 11738; (c) protection of 
wetlands pursuant to EO 11990; (d) evaluation of flood 
hazards in floodplains in accordance with EO 11988; (e) 
assurance of project consistency with the approved State 
management program developed under the Coastal Zone 
Management Act of 1972 (16 U.S.C. §§1451 et seq.); (f) 
conformity of Federal actions to State (Clean Air) 
implementation Plans under Section 176(c) of the Clean 
Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.); 
(g) protection of underground sources of drinking water
under the Safe Drinking Water Act of 1974, as amended
(P.L. 93-523); and, (h) protection of endangered species
under the Endangered Species Act of 1973, as amended
(P.L. 93-205).

12. Will comply with the Wild and Scenic Rivers Act of 1968
(16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national wild
and scenic rivers system.

13. Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic  Preservation Act 
of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of 1974
(16 U.S.C. §§469a-1 et seq.).

14. Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

15. Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-554, as amended, 7 U.S.C. §§2132 et seq.)
pertaining to the care, handling, and treatment of warm
blooded animals held for research, teaching, or other
activities supported by this award of assistance.

16. Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) Which prohibits 
the use of lead-based paint in construction or
rehabilitation of residence structures.

17. Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit Act 
Amendments of 1966 and OMB Circular No. A-133,
“Audits of States, Local Governments, and Non-Profit
Organizations.”

18. Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

APPLICANT ORGANIZATION DATE SUBMITTED 

Standard Form 424D (Rev. 7-97) 
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CERTIFICATE VERIFYING KEY PERSONS OF THE CONTRACTOR/SUBGRANTEE 
 
The Certificate Verifying Key Persons of the Grant Recipient/Contractor identifies the key individuals that will be 
responsible for administering the CLG grant agreement. This form also ensures that Grantee and its employees, 
agents, and independent contractors acknowledge that 2007 PA 95, MCL 38.68c requires retirees of the State 
Employees Retirement System (“Pensioned Retirees”) who become employed by the State either directly or 
indirectly through a contractual arrangement with another party on or after October 1, 2007 to forfeit their state 
pension for the duration of their reemployment. 
 
The Certificate Verifying Key Persons of the Grant Recipient/Contractor must be completed, signed and dated by 
the authorized grant agreement signatory or another appropriate individual. This form acknowledges that only 
Key Persons shall perform the services under the CLG grant agreement.  
 
Instructions 
• Include the names of all employees, agents and independent contractors who will perform or render services 

pursuant to the grant agreement.   
• The signatory for the grant agreement will be the sole Key Person for the CLG grant project. 
• If the Grant Recipient wishes to add an agent, employee, or independent contractor as a Key Person during 

the term of the grant agreement, they shall complete and submit to SHPO a new Key Persons Form 
including the names of the additional individuals. 
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CERTIFICATE VERIFYING KEY PERSONS OF THE GRANTEE 
 
The Grantee acknowledges that the following personnel are Key Persons of the Grantee:  

 
(1)  Name           

  (Print or type Name above line) 
 
Title with Grantee          
 

Is the Key Person a retiree who receives a pension from the Michigan State Employees Retirement 
System? Yes  /No   

 
 

(2)  Name           
  (Print or type Name above line) 
 
Title with Grantee         

 
Is the Key Person a retiree who receives a pension from the Michigan State Employees Retirement 
System? Yes  /No   

 
 

(3)  Name           
  (Print or type Name above line) 
 
Title with Grantee         

 
Is the Key Person a retiree who receives a pension from the Michigan State Employees Retirement 
System?  Yes  /No   
 

 
 Print or Type Grantee Name Above Line 
  

 
By:_____________________________________ ________ 

  Signature     Date 
 

 
Name of Signatory for Grantee:         

  Print/Type Name of Signatory Above Line 
 

Its:            
 

 
Federal Identification Number:      
 
 
 
Pensioned Retirees (2007, MCL 38.68) (12/7/07 Rev)  
Exhibit  – Certificate Verifying Key Persons of the Contractor 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILTY AND 
VOLUNTARY EXCLUSION  

 

The Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion must be signed and 
dated by the authorized signatory or another appropriate individual and returned to SHPO. Signature of this 
form provides for compliance with Federal certification requirements for new restrictions on Lobbying, 
Government-wide Debarment and Suspension (Non-procurement) and Government-wide Requirements for 
Drug-Free Workplace. 

 
Instructions 
 
• Part A - The authorized Grant Recipient must complete this section. 
• Part B – The authorized Grant Recipient must complete this section. 
• Part C - If the Grant Recipient is an organization, Part C must also be completed. 

o Part C contains two sections, both of which must be completed if Part C applies. 
 

• Part D - If the Grant Recipient is an individual, Part D must also be completed. 
• Part E - The Grant Recipient certifying official must complete the signature section. 
 
 
 
This form cannot be altered, amended, changed, or modified in any way. 
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U.S. Department of the Interior 
Certifications Regarding Debarment, Suspension and 

Other Responsibility Matters, Drug-Free Workplace 
Requirements and Lobbying 

 
Persons signing this form should refer to the regulations 
referenced below for complete instructions: 
 
Certification Regarding Debarment, Suspension, and Other 
Responsibility Matters - Primary Covered Transactions – The 
prospective primary participant further agrees by 
submitting this proposal that it will include the clause 
titled, "Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion - Lower Tier Covered 
Transaction," provided by the department or agency 
entering into this covered transaction, without 
modification, in all lower tier covered transactions and in 
all solicitations for lower tier covered transactions. See 
below for language to be used or use this form certification 
and sign. (See Appendix A of Subpart D of 43 CFR Part 12.) 

 Certification Regarding Debarment, Suspension, Ineligibility 
and Voluntary Exclusion - Lower Tier Covered Transactions - 
(See Appendix B of Subpart D of 43 CFR Part 12.) 
 
Certification Regarding Drug-Free Workplace Requirements 
- Alternate I. (Grantees Other Than Individuals) and Alternate 
II. (Grantees Who are Individuals) - (See Appendix C of 
Subpart D of 43 CFR Part 12) 
 
Signature on this form provides for compliance with 
certification requirements under 43 CFR Parts 12 and 18. 
The certifications shall be treated as a material 
representation of fact upon which reliance will be placed 
when the Department of the Interior determines to award the 
covered transaction, grant, cooperative agreement or loan. 
 

 

PART A:  
 

Certification Regarding Debarment, Suspension, and Other Responsibility Matters- 
Primary Covered Transactions 
 

 
CHECK_____ IF THIS CERTIFICATION IS FOR A PRIMARY COVERED TRANSACTION AND IS APPLICABLE. 

 
(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals: 

 

 (a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded by any 
Federal department or agency; 
 

 (b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered 
against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or 
performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or 
State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property; 
 

 (c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or 
local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and 
 

 (d) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, 
State or local) terminated for cause or default. 
 

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective 
participant shall attach an explanation to this proposal. 
 

 
 

PART B:  
 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion –Lower 
Tier Covered Transactions 
 

 
CHECK____IF THIS CERTIFICATION IS FOR A LOWER TIER COVERED TRANSACTION AND IS APPLICABLE. 

 
(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently 

debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 
 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective 
participant shall attach an explanation to this proposal. 
 

  
This form was electronically produced by Elite Federal Forms, Inc. DI-2011 

June 1995 
(This form replaces DI-1953, DI-1954, 
DI-1955, DI-1956 and DI-1963) 
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PART C:  Certification Regarding Drug-Free Workplace Requirements 

CHECK _____IF THIS CERTIFICATION IS FOR AN APPLICANT WHO IS NOT AN INDIVIDUAL 

Alternate I.     (Grantees Other Than Individuals) 

A. The grantee certifies that it will or continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession,
or
use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken
against employees for violation of such prohibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about--

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the
statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the
grant, the employee will -

(e) Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must
provide notice, including position title, to every grant officer on whose grant activity the convicted employee was
working, unless the Federal agency has designated a central point for the receipt of such notices. Notice shall
include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted --

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs
(a) (b), (c), (d), (e) and (f).

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the
specific grant:
Place of Performance (Street address, city, county, state, zip code) 

Check_____if there are workplaces on files that are not identified here. 

PART D: 
CHECK_____IF THIS CERTIFICATION IS FOR AN APPLICANT WHO IS AN INDIVIDUAL 

Alternate II.     (Grantees Who Are Individuals) 

(a) The grantee certifies that, as a condition of the grant, he or she will not engage in the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant;

(b) If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity,
he or she will report the conviction, in writing, within 10 calendar days of the conviction, to the grant officer or
other designee, unless the Federal agency designates a central point for the receipt of such notices. When notice
is made to such a central point, it shall include the identification number(s) of each affected grant.

DI-2011
June 1995 
(This form replaces DI-1953, DI-1954, 
DI-1955, DI-1956 and DI-1963) 
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PART E: 
 

Certification Regarding Lobbying  
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 

 
CHECK_____IF CERTIFICATION IS FOR THE AWARD OFANY OF THE FOLLOWING AND 

THE AMOUNT EXCEEDS $100,000: A FEDERAL GRANT OR COOPERATIVE AGREEMENT, 
SUBCONTRACT, OR SUBGRANT UNDER THE GRANT OR COOPERATIVEAGREEMENT. 

 
CHECK_____IF CERTIFICATION FOR THE AWARD OF A FEDERAL 
LOAN EXCEEDING THE AMOUNT OF $150,000, OR A SUBGRANT 
OR SUBCONTRACT EXCEEDING $100,000, UNDER THE LOAN. 

 
 
(1) 
 

 

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, and officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, 
or cooperative agreement. 
 

 
(2) 
 

 

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions. 
 

 
(3) 
 

 

The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify accordingly. 
 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making entering into this transaction imposed by Section 
1352, title 3 1, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 
 
 
 
 
As the authorized certifying official, I hereby certify that the above specified certifications are true. 
 
 
 
 
SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL 

 

TYPED NAME AND TITLE 

 

DATE 

 
 
 
 
 
 
 
 
 
 
 
 

DI-2011 
June 1995 
(This form replaces DI-1953, DI-1954, 
DI-1955, DI-1956 and DI-1963 
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W-9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION

Complete the W-9 Request for Taxpayer Identification Number and Certification form. This form is used for 
payment purposes following the completion of the project. 

Instructions 

• List the name and federal identification number of the organization that will receive CLG grant funds.
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SEE EXHIBIT D FOR SIGNED COPY
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20 



24 

CERTIFIED LOCAL GOVERNMENT AUTHORIZED SIGNATORY

Signature:         Date: 

_________________________________________________________________        ______________________ 

The grant application form must be signed and dated by the authorized contract signatory or another appropriate individual. 

Printed Name and Title: 

CLG Sponsorship (if applicable) 
 

Signature:         Date: 

_________________________________________________________________        ______________________ 

The grant application form must be signed and dated by the authorized contract signatory or another appropriate individual. 

Printed Name and Title: 

APPLICATION CHECKLIST
 

Attach the following exhibits to complete the CLG grant application and check the appropriate 
boxes to indicate included exhibits. Please refer to the CLG Grant Manual for instructions. 
 

☐ Exhibit A: Financial Certification

☐ Exhibit B: Resolution and/or Memorandum of Understanding

☐ Exhibit C: Grant Application Support Letters

☐ Exhibit D: Photographs, Maps, and Supporting Documentation



 Exhibit A:

FINANCIAL 
CERTIFICATION LETTER

GRANT MANAGER 
RESUME

GRANT MANAGER 
SALARY AND BENEFITS



CITY OF ANN ARBOR, MICHIGAN 
Financial and Administrative Services 

301 East Huron Street, P.O. Box 8647, Ann Arbor, Michigan 48107 
Web: www.a2gov.org (734) 794-6500 

October 1, 2021  

Certified Local Government Coordinator  
State Historic Preservation Office  
300 N. Washington Square  
Lansing, MI 48913  

This letter certifies that the City of Ann Arbor has a comprehensive accounting system 
in place with internal controls to assure accuracy and reliability of accounting data.  

The City of Ann Arbor’s financial management system: 

• Provides accurate, current and complete disclosure of the financial results of each
grant;

• Provides records that identify the source and application of funds for grant
supported activities;

• Provides for effective control of all grant assets;
• Compares actual and budgeted amounts for the grant;
• Establishes procedures for determining reasonableness, allowability, and
allocability of costs in accordance with the provisions of the applicable cost
principles and terms of the grant agreement; and

• Supports accounting records by source documentation such as canceled checks,
paid bills, payrolls, and subcontract documents. Separate project records must be
established and identified by the grant name and number. If you have any
questions about the City of Ann Arbor’s accounting system or fiscal policies and
procedures, please contact Marti Praschan at mpraschan@a2gov.org.

Sincerely,  

City of Ann Arbor 
Chief Financial Officer 



Jill Scheuerle Thacher 
1120 Fountain Street, Ann Arbor, MI 48103 | 734-358-5786 | resume@thacher.fastmail.fm 

Education 

MASTER OF URBAN PLANNING | 1994 | UNIVERSITY OF MICHIGAN 

MASTERS CERTIFICATE IN HISTORIC PRESERVATION | 2008 | EASTERN MICHIGAN UNIVERSITY 

BACHELOR OF ARTS IN MANAGEMENT | 1989 | MICHIGAN STATE UNIVERSITY 

Experience 

CITY PLANNER | CITY OF ANN ARBOR | OCTOBER 2006-PRESENT 

• Reviews projects and site plans, writes and amends city code

HISTORIC PRESERVATION COORDINATOR | CITY OF ANN ARBOR | OCTOBER 2006-PRESENT 

• Coordinates and administers all applications for work (250-300+ annually) in the city’s 14 local historic
districts

• Researches historic properties, documents characteristics and significance

• Staff to the Historic District Commission

• Historic preservation liaison to the community

• Administers grants, writes annual reports (local, state and federal), coordinates Certified Local
Government work plans and status maintenance

• Meets the qualifications for Architectural Historian under 36 CFR 61

PLANNER | LIVINGSTON COUNTY | 1999-2006 

• County Planner in Howell, MI

• Reviewed site plans, assisted communities, and wrote township master plans and recreation plans

PLANNING SPECIALIST | DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT | 1997-1999 

• State-level planning specialist for the Commonwealth of Massachusetts, Boston

PLANNER I | COUNCIL OF GOVERNMENTS OF THE CENTRAL NAUGATUCK VALLEY | 1994-1997 

• Wrote annual data publications, administered grants, assisted cities in the region

Grant Manager Resume



Grant Manager Salary and Benefits for Project Match

The grant manager's salary is $39.68/hr in wages, 
plus $24.88/hr in fringe benefits.

The grant manager's estimated project hours are 78, 
for a total of $5,000. This amount is reflected on the 
Project Budget in the grant application.



Exhibit B:

RESOLUTION

This draft resolution is scheduled for the October 18, 2021 Ann 
Arbor City Council Meeting.  An approved copy will be provided to 
the Certified Local Government Coordinator after that date. 



Text File

City of Ann Arbor 301 E. Huron St.

Ann Arbor, MI  48104

http://a2gov.legistar.com/Cal

endar.aspx

File Number: 21-1579

Agenda #   

ATS Review9/1/2021 Current Status:Introduced:

1 ResolutionVersion: Matter Type:

Page 1  City of Ann Arbor Printed on 9/30/2021

A Resolution to Apply for and Accept a Grant for a Reconnaissance Level Historic 

Resource Survey of the Old Fourth Ward Historic District 

Whereas, the City of Ann Arbor is a Certified Local Government (CLG) eligible to apply for 

Michigan Historic Preservation Fund grant dollars to support the city’s historic 

preservation program; and

Whereas, the City of Ann Arbor supports promoting historic preservation; and

Whereas, the City of Ann Arbor will submit a 2021 CLG grant application to the Michigan 

State Historic Preservation Office (SHPO) for a total grant request of $45,000 to fund a 

Reconnaissance Level Historic Resource Survey of the Old Fourth Ward Historic District; 

and

Whereas, the City of Ann Arbor will be the sole recipient, administrator, logistics organizer, 

and fiscal agent of the grant, including contracting, paying vendors, and receiving 

reimbursement from SHPO; and 

Whereas, the City of Ann Arbor will provide general fund dollars and in-kind staffing 

salaries through its Historic Preservation Coordinator, to complete this project; and

Whereas, City Planner/Historic Preservation Coordinator Jill Thacher is appointed as the 

Grant Project Manager who will oversee the CLG grant management and grant 

administration duties;

Whereas, the City of Ann Arbor acknowledges that the CLG grant is an expense 

reimbursement program and authorizes expenditures in the amount of $45,000 for the 

grant project with the knowledge that eligible expenditures up to the approved grant 

amount will be reimbursed upon SHPO acceptance of the final completion report, and 

SHPO audit and acceptance of financial documentation for eligible costs. 

Therefore, be it resolved that the Historic Preservation Coordinator, Jill Thacher, is 

authorized to file an application for a grant from the SHPO CLG Grant Program in the 

amount of $45,000 to be used to contract with a 36 CFR 61 qualified historic consultant to 

perform the Reconnaissance Level Survey of the Old Fourth Ward Historic District and 

prepare a final report. The City Administrator or designated city staff shall be authorized to 

sign the grant contract, any necessary amendments to the grant contract, and other 

contract related documents.

JThacher
Cross-Out



 Exhibit C:

HDC LETTER OF SUPPORT

OFW NEIGHBORHOOD 
ASSOCIATION LETTER   

OF SUPPORT



City of Ann Arbor 
HISTORIC DISTRICT COMMISSION 

Planning & Development Services 

301 East Huron Street |  P.O. Box 8647 | Ann Arbor, Michigan 48107-8647 

p. 734.794.6265  |  f.  734.994.8312  |  HDC@a2gov.org

September 28, 2021 

Alan Higgins 
Certified Local Government Coordinator 
State Historic Preservation Office  
300 N. Washington Square  
Lansing, MI 48913  

Dear Mr. Higgins, 

The Ann Arbor Historic District Commission wholly supports the City of Ann Arbor’s 
application for a Certified Local Government grant to perform a reconnaissance-level 
resurvey of the Old Fourth Ward Historic District. This district was last surveyed in 1982 
and its recorded data is woefully inadequate by current standards. The Ann Arbor 
Historic District Commission needs updated information on all of the district’s properties 
in order to make timely, accurate and informed decisions on applications for Certificates 
of Appropriateness.  

In addition, as part of our Certified Local Government status, we are required to 
undertake regular surveys to identify and plan for important places in our community. 
The Old Fourth Ward, as one of the oldest neighborhoods in the City, contains 
architectural gems alongside modest worker housing. Both deserve to be recognized 
and lauded for their place in Ann Arbor’s history.  

We appreciate your attention to this application and hope you will seriously consider it 
for grant funding.  

On behalf of the Historic District Commission, 

 
 

Anna Epperson
Chair

c: Jill Thacher,  Historic Preservation Coordinator



From: Jeff Crockett <jeffcrockett8@gmail.com>  
Sent: Wednesday, September 22, 2021 12:59 PM 
To: Thacher, Jill <JThacher@a2gov.org> 
Cc: Bethany Osborne <bosborneusa@gmail.com>; Christine Crockett <christinecrockett8@gmail.com>; 
David Kennedy <david@kennedycare.com>; Elleanor Crown <ecrown@umich.edu>; Ilene R. Tyler 
<ilene.tyler@gmail.com>; Julie Ritter <ritter.julie@gmail.com>; Lars Bjorn <lbjorn@umich.edu>; Nick 
Coquillard <gm@icc.coop>; Tyler, Norm (DGT) <ntyler@emich.edu>; Detter, Ray <rdetter@umich.edu>; 
Steve Kaplan <stevepkaplan@gmail.com>; Susan Wineberg <swines@umich.edu> 
Subject: Support for a SHPO survey of the Old Fourth Ward Historic District 
 
 

 
Dear Jill, 
 
The Board of the Old Fourth Ward Association (OFWA) strongly supports a grant application to the State 
Historic Preservation Office to survey the buildings within the Old Fourth Ward Historic District.   
 
The Old Fourth Ward is one of Ann Arbor's oldest neighborhoods. We have the oldest schools, churches, 
apartment buildings, and housing for the early elites of Ann Arbor. With the establishment of the Old 
Fourth Ward Historic District by the City of Ann Arbor in 1983 our neighborhood association was 
established to support the ordinance and to promote historic preservation both in the city and in the 
neighborhood.  During the last ten years, the population of Ann Arbor has steadily increased along with 
increases in U of M student enrollment and U of M employment.  The result has been an increased 
demand for housing in the downtown neighborhoods where many historic structures are located.   
 
In Ann Arbor, a vocal group of pro-density advocates has called for the elimination of historic districts. 
At the same time, the University of Michigan is planning to raze some of its historic properties.  In 
response, historic preservation advocacy groups, including the OFWA, have lobbied to preserve historic 
districts and structures.  The Old Fourth Ward is already the most densely populated neighborhood of 
Ann Arbor, where a combination of single-family houses, apartment buildings, rooming houses, 
churches, stores, and services have co-existed for decades in a vibrant urban landscape.  The OFW is 
already the epitome of the new urbanism sought by those advocating a variety of housing options and 
more density.    
 
A key component of our advocacy has been our participation in the Historical Street Exhibit program 
which includes 16 sites, consisting of both wall plaques and transparent displays 
(https://aadl.org/aastreets/exhibit) describing the history of our community.  For many years the OFWA 
has also sponsored an annual event, The Downtown Neighbors Party, where we invited the greater 
community to celebrate Ann Arbor's historic roots with a community potluck dinner.  In addition, 
members of the OFWA have, when necessary, appeared before city boards and commissions to support 
enforcement of the Historic District Ordinance and promotion of Ann Arbor history.   
 
Thank you, Jill, for your continued support of historic preservation and your excellent service to our 
community.  The proposed survey will provide critical current information on our historic buildings.  And 

 This message was sent from outside of the City of Ann Arbor. Please do not click links, open attachments, or 

follow directions unless you recognize the source of this email and know the content is safe.  

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Faadl.org%2Faastreets%2Fexhibit&data=04%7C01%7CJThacher%40a2gov.org%7Cf7599c4af4764651ca8008d97dea4927%7C48afa58563754170b9d1e9c568bb92f3%7C0%7C0%7C637679268083692931%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=WOMtNx1VR9tRk6WYM5bHFWn%2FQKI14%2FhosHqEpv2X%2FoA%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Faadl.org%2Faastreets%2Fexhibit&data=04%7C01%7CJThacher%40a2gov.org%7Cf7599c4af4764651ca8008d97dea4927%7C48afa58563754170b9d1e9c568bb92f3%7C0%7C0%7C637679268083692931%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=WOMtNx1VR9tRk6WYM5bHFWn%2FQKI14%2FhosHqEpv2X%2FoA%3D&reserved=0


we anticipate that the publication of the survey results will provide a strong case for supporting and 
continuing historic districts. 
 
Respectfully,  
 
Elleanor Crown, Ilene Tyler, Julie Ritter, Susan Wineberg, Lars Bjorn, Nick Coquillard, Christine Crockett, 
and Jeff Crockett 
 
On behalf of The Board of the Old Fourth Ward Historic District Association 
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MAPS
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W-9 SIGNED

1982 OLD FOURTH WARD 
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Exhibit D
CONSULTANT ESTIMATE



Consultant Ballpark Estimate 

Estimates were requested from three Michigan preservation consulting firms. One of them provided the 

following information.  

From: Cheri Szcodronski <cheri@fireflypreservation.com>  

Sent: Tuesday, September 07, 2021 3:51 PM 

To: Thacher, Jill <JThacher@a2gov.org> 

Subject: Re: Historic district survey 

 

Hi Jill,  

So I think you have a few options for how to structure the project, and I'll lay them out here with 

associated costs. 

To do an intensive survey with a full report like you mentioned would cost around $55,000. To do 

inventory forms and individual property research on 400 buildings is a LOT of work, plus all the historic 

context needed for that kind of report.  

Since you probably don't need all that additional research, a reconnaissance level survey with a full 

report (including historic and architectural context and all the inventory forms) would be around 

$45,000. 

But honestly, for your purposes, you likely only need an updated inventory without the historic and 

architectural context, since that should all be part of your guidelines anyway [and if your guidelines need 

updated, that's another thing entirely, and usually a slam-dunk for a CLG grant application ;) ]  To just do 

the inventory without a report would be around $35,500. 

Another thing to consider is whether you need updated guidelines or commission member and/or 

property owner training, either as part of this project or as a series of projects. It can be helpful to talk 

about how a project fits into the big picture for these grant applications, especially if part of the goal is 

to break larger needs into smaller, more manageable pieces. 

I hope this is helpful, and please let me know if you have more questions! 

Good luck with your application! 

Cheri 

 
Cheri LaFlamme Szcodronski, Owner & Architectural Historian 
Firefly Preservation Consulting, LLC 
www.fireflypreservation.com 
615-604-5618 
 

 This message was sent from outside of the City of Ann Arbor. Please do not click links, open attachments, or 

follow directions unless you recognize the source of this email and know the content is safe.  

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.fireflypreservation.com%2F&data=04%7C01%7CJThacher%40a2gov.org%7C03d8c42a453b482a1e8b08d97238de42%7C48afa58563754170b9d1e9c568bb92f3%7C0%7C0%7C637666410908963805%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=iafTymeRt%2BCUIJKj7w%2BmQkKD8vDxNXxBpg1zWtexrTA%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.fireflypreservation.com%2F&data=04%7C01%7CJThacher%40a2gov.org%7C03d8c42a453b482a1e8b08d97238de42%7C48afa58563754170b9d1e9c568bb92f3%7C0%7C0%7C637666410908963805%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=iafTymeRt%2BCUIJKj7w%2BmQkKD8vDxNXxBpg1zWtexrTA%3D&reserved=0


Exhibit D
W-9 SIGNED



Form W-9 Request for Taxpayer Give Form to the 
(Rev. October 2016) Identification Number and Certification requ ester. Do not 

send to the IRS. Department of the Treasury 
Internal Revenue Service ► Go to www.irs.gov/FormW9 tor instructions and the latest information. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

THE CITY OF ANN ARBOR 
2 Business name/disregarded entity name, if different from above 

l") 

8, 
3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 4 Exemptions (codes apply only to

ta 
following seven boxes. certain entities, not individuals; see 

C. instructions on page 3): 
□ Individual/sole proprietor or D C Corporation D S Corporation 0 Partnership D Trust/estate 0 

• OIi single-member LLC Exempt payee code [d any) Gl C: 

g:a □ Limited liabmty cCM'Opany. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ► 
� g Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting 0 � 

.� � LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is code (if any) 
C: � 

another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
:t= 

is disregarded from the owner should check the appropriate box for the tax classification of its owner. 
u 

0 Other (see instructions) ► GOVERNMENT (Appli� to accounts maH'ltalntH1 ourside rne U.S.) 

l 5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional) 
Gl 

PO BOX 8647 
II City, state, and ZIP code 

ANN ARBOR, Ml 48107-8647 
7 List account number(s) here (optlonaQ 

-� •• Taxpayer Identification Number (TIN)
Enter your TIN In the appropriate box. The TIN provided must match the name given on line 1 to avoid I Social security number I . . . . . . . backup w1thhold1ng. For 1nd1v1duals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, tater. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

[TI] -[D -I I I I I 
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

Certification
Under penalties of perjury, I certify that: 

or 

j Employer identification number 

3'8 -6 0 0 4 5 3 4 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 
4. The FATCA code(s) entered on this form (If any) indicating that I am exempt from FATCA reporting is correct. 
Certification instruction&. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and divide�;, YOU a;e not requi'T lo sign lhef6"(tcation, but you must provide your correct TIN. See the instructions for Part 11, later. 

��r� ���s:' Date► {) 3 I;)_ '-I I J� 
General Instr ions 

Section references are to the Internal Revenue Code unless otherwise 
noted. 
Future developments. For the latest information about developments 
related to Form W-9 and Its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number 0TIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 
• Form 1099-INT 0nterest earned or paid) 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 
• Form 1099-M ISC (various types of income, prizes, awards, or gross 
proceeds) 
• Form 1099-8 (stock or mutual fund sales and certain other 
transactions by brokers) 
• Form 1 099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and third party network transactions) 
• Form 1 098 (home mortgage interest), 1 098-E (student loan Interest), 
1098-T (tuition) 
• Form 1099-C (canceled debt) 
• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

"· 

Cat. No. 10231X Form W-9 (Rev. 10-2016) 
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ATTACHMENT B 
LEGAL STATUS OF OFFEROR 

 
(The Respondent shall fill out the provision and strike out the remaining ones.) 

 
The Respondent is: 

•  A corporation organized and doing business under the laws of the state of 
_____________, for whom                              bearing the office title of   ____________, 
whose signature is affixed to this proposal, is authorized to execute contracts on behalf 
of respondent.* 
 

*If not incorporated in Michigan, please attach the corporation’s Certificate of 
Authority 

 
•   A  limited  liability  company  doing  business  under  the  laws  of  the  State  of  ____________,   

whom  _____________________ bearing  the  title  of  ________________________  
whose signature is affixed to this proposal, is authorized to execute contract on behalf of 
the LLC. 
 

•   A partnership organized under the laws of the State of      and filed 
with the County of                      , whose members are (attach list including street and 
mailing address for each.) 
 

•   An individual, whose signature with address, is affixed to this RFP. 
 
Respondent has examined the basic requirements of this RFP and its scope of services, 
including all Addendum (if applicable) and hereby agrees to offer the services as specified in the 
RFP. 
 
                                                                                                        Date:                   ,  
Signature 
 
(Print) Name _______________________________ Title ____________________________ 
 
Firm:  ______________________________________________________________________ 
 

Address:  ___________________________________________________________________ 
 
Contact Phone ____________________   Fax _____________________ 
 
Email ___________________________    
  



 
 

ATTACHMENT C 
 CITY OF ANN ARBOR DECLARATION OF COMPLIANCE 

 
Non-Discrimination Ordinance 

 

The “non discrimination by city contractors” provision of the City of Ann Arbor Non-Discrimination Ordinance (Ann Arbor 
City Code Chapter 112, Section 9:158) requires all contractors proposing to do business with the City to treat employees 
in a manner which provides equal employment opportunity and does not discriminate against any of their employees, 
any City employee working with them, or any applicant for employment on the basis of actual or perceived age, arrest 
record, color, disability, educational association, familial status, family responsibilities, gender expression, gender 
identity, genetic information, height, HIV status, marital status, national origin, political beliefs, race, religion, sex, sexual 
orientation, source of income, veteran status, victim of domestic violence or stalking, or weight.  It also requires that 
the contractors include a similar provision in all subcontracts that they execute for City work or programs. 
 
In addition the City Non-Discrimination Ordinance requires that all contractors proposing to do business with the City 
of Ann Arbor must satisfy the contract compliance administrative policy adopted by the City Administrator.  A copy of 
that policy may be obtained from the Purchasing Manager 
 
The Contractor agrees: 
 
(a) To comply with the terms of the City of Ann Arbor’s Non-Discrimination Ordinance and contract compliance 

administrative policy. 
 
(b) To post the City of Ann Arbor’s Non-Discrimination Ordinance Notice in every work place or other location in 

which employees or other persons are contracted to provide services under a contract with the City. 
 
(c) To provide documentation within the specified time frame in connection with any workforce verification, 

compliance review or complaint investigation. 
 
(d) To permit access to employees and work sites to City representatives for the purposes of monitoring 

compliance, or investigating complaints of non-compliance. 
 
 
The undersigned states that he/she has the requisite authority to act on behalf of his/her employer in these matters and 
has offered to provide the services in accordance with the terms of the Ann Arbor Non-Discrimination Ordinance.  The 
undersigned certifies that he/she has read and is familiar with the terms of the Non-Discrimination Ordinance, obligates 
the Contractor to those terms and acknowledges that if his/her employer is found to be in violation of Ordinance it may 
be subject to civil penalties and termination of the awarded contract.  
 
 
________________________________________________________ 
Company Name 
 
________________________________________________________ 
Signature of Authorized Representative                                 Date 
 
________________________________________________________ 
Print Name and Title 
 
________________________________________________________ 
Address, City, State, Zip 
 
________________________________________________________ 
Phone/Email address  

Questions about the Notice or the City Administrative Policy, Please contact: 
Procurement Office of the City of Ann Arbor 

(734) 794-6500 
Revised 3/31/15 Rev. 0          NDO-2
. 



 

 
 

ATTACHMENT D 
CITY OF ANN ARBOR  

LIVING WAGE ORDINANCE DECLARATION OF COMPLIANCE 
 

The Ann Arbor Living Wage Ordinance (Section 1:811-1:821 of Chapter 23 of Title I of the Code) requires that an 
employer who is (a) a contractor providing services to or for the City for a value greater than $10,000 for any twelve-
month contract term, or (b) a recipient of federal, state, or local grant funding administered by the City for a value 
greater than $10,000, or (c) a recipient of financial assistance awarded by the City for a value greater than $10,000, 
shall pay its employees a prescribed minimum level of compensation (i.e., Living Wage) for the time those employees 
perform work on the contract or in connection with the grant or financial assistance.  The Living Wage must be paid to 
these employees for the length of the contract/program. 

 
Companies employing fewer than 5 persons and non-profits employing fewer than 10 persons are exempt from compliance with the 
Living Wage Ordinance.  If this exemption applies to your company/non-profit agency please check here  [___] No. of employees__ 

 
The Contractor or Grantee agrees: 
 

(a) To pay each of its employees whose wage level is not required to comply with federal, state or local 
prevailing wage law, for work covered or funded by a contract with or grant from the City, no less than the 
Living Wage.  The current Living Wage is defined as $14.82/hour for those employers that provide 
employee health care (as defined in the Ordinance at Section 1:815 Sec. 1 (a)), or no less than 
$16.52/hour for those employers that do not provide health care.  The Contractor or Grantor understands 
that the Living Wage is adjusted and established annually on April 30 in accordance with the Ordinance 
and covered employers shall be required to pay the adjusted amount thereafter to be in compliance with 
Section 1:815(3). 

 

Check the applicable box below which applies to your workforce 
 
[___] Employees who are assigned to any covered City contract/grant will be paid at or above the 

applicable living wage without health benefits 
 
[___] Employees who are assigned to any covered City contract/grant will be paid at or above the 

applicable living wage with health benefits 
 

(b) To post a notice approved by the City regarding the applicability of the Living Wage Ordinance in every 
work place or other location in which employees or other persons contracting for employment are working. 

 
(c) To provide to the City payroll records or other documentation within ten (10) business days from the 

receipt of a request by the City. 
 

(d) To permit access to work sites to City representatives for the purposes of monitoring compliance, and 
investigating complaints or non-compliance. 
 

(e) To take no action that would reduce the compensation, wages, fringe benefits, or leave available to any 
employee covered by the Living Wage Ordinance or any person contracted for employment and covered 
by the Living Wage Ordinance in order to pay the living wage required by the Living Wage Ordinance. 

 

The undersigned states that he/she has the requisite authority to act on behalf of his/her employer in these matters and 
has offered to provide the services or agrees to accept financial assistance in accordance with the terms of the Living 
Wage Ordinance.  The undersigned certifies that he/she has read and is familiar with the terms of the Living Wage 
Ordinance, obligates the Employer/Grantee to those terms and acknowledges that if his/her employer is found to be in 
violation of Ordinance it may be subject to civil penalties and termination of the awarded contract or grant of financial 
assistance. 
 
 
___________________________________________________ ________________________________________________ 
Company Name      Street Address 
 
 
___________________________________________________ ________________________________________________ 
Signature of Authorized Representative                              Date City, State, Zip 
 
 
___________________________________________________ ________________________________________________ 
Print Name and Title     Phone/Email address 
 
 
City of Ann Arbor Procurement Office, 734/794-6500, procurement@a2gov.org               Rev. 3/10/22 



 

 
 

ATTACHMENT E 
 
 

            VENDOR CONFLICT OF INTEREST DISCLOSURE FORM 
 
 

 
All vendors interested in conducting business with the City of Ann Arbor must complete and return 
the Vendor Conflict of Interest Disclosure Form in order to be eligible to be awarded a contract. 
Please note that all vendors are subject to comply with the City of Ann Arbor’s conflict of interest 
policies as stated within the certification section below. 
 
If a vendor has a relationship with a City of Ann Arbor official or employee, an immediate family 
member of a City of Ann Arbor official or employee, the vendor shall disclose the information 
required below. 

 
1. No City official or employee or City employee’s immediate family member has an 

ownership interest in vendor’s company or is deriving personal financial gain from this 
contract. 

2. No retired or separated City official or employee who has been retired or separated from 
the City for less than one (1) year has an ownership interest in vendor’s Company. 

3. No City employee is contemporaneously employed or prospectively to be employed with 
the vendor. 

4. Vendor hereby declares it has not and will not provide gifts or hospitality of any dollar 
value or any other gratuities to any City employee or elected official to obtain or maintain 
a contract. 

5. Please note any exceptions below: 
 

Conflict of Interest Disclosure* 

Name of City of Ann Arbor employees, elected 
officials or immediate family members with whom 

there may be a potential conflict of interest. 

(   ) Relationship to employee 
____________________________________ 
(   ) Interest in vendor’s company 
(   ) Other (please describe in box below) 

 

*Disclosing a potential conflict of interest does not disqualify vendors.  In the event vendors do not disclose potential 
conflicts of interest and they are detected by the City, vendor will be exempt from doing business with the City. 

 

I certify that this Conflict of Interest Disclosure has been examined by me and that its 
contents are true and correct to my knowledge and belief and I have the authority to so 
certify on behalf of the Vendor by my signature below: 

  

Vendor Name Vendor Phone Number 

   

Signature of Vendor Authorized 
Representative 

Date 
Printed Name of Vendor Authorized 

Representative 

 
Questions about this form? Contact Procurement Office City of Ann Arbor Phone: 734/794-6500, procurement@a2gov.org 



 

 
 

ATTACHMENT F 
 CITY OF ANN ARBOR NON-DISCRIMINATION ORDINANCE  

 
Relevant provisions of Chapter 112, Nondiscrimination, of the Ann Arbor City Code are included below.  

You can review the entire ordinance at www.a2gov.org/humanrights. 
 
Intent:  It is the intent of the city that no individual be denied equal protection of the laws; nor shall 
any individual be denied the enjoyment of his or her civil or political rights or be discriminated 
against because of actual or perceived age, arrest record, color, disability, educational association, 
familial status, family responsibilities, gender expression, gender identity, genetic information, 
height, HIV status, marital status, national origin, political beliefs, race, religion, sex, sexual 
orientation, source of income, veteran status, victim of domestic violence or stalking, or weight. 
 
Discriminatory Employment Practices:  No person shall discriminate in the hire, employment, 
compensation, work classifications, conditions or terms, promotion or demotion, or termination of 
employment of any individual.  No person shall discriminate in limiting membership, conditions of 
membership or termination of membership in any labor union or apprenticeship program. 
 
Discriminatory Effects:  No person shall adopt, enforce or employ any policy or requirement which 
has the effect of creating unequal opportunities according to actual or perceived age, arrest record, 
color, disability, educational association, familial status, family responsibilities, gender expression, 
gender identity, genetic information, height, HIV status, marital status, national origin, political 
beliefs, race, religion, sex, sexual orientation, source of income, veteran status, victim of domestic 
violence or stalking, or weight for an individual to obtain housing, employment or public 
accommodation, except for a bona fide business necessity. Such a necessity does not arise due to 
a mere inconvenience or because of suspected objection to such a person by neighbors, customers 
or other persons. 
 
Nondiscrimination by City Contractors:  All contractors proposing to do business with the City of 
Ann Arbor shall satisfy the contract compliance administrative policy adopted by the City 
Administrator in accordance with the guidelines of this section. All city contractors shall ensure 
that applicants are employed and that employees are treated during employment in a manner which 
provides equal employment opportunity and tends to eliminate inequality based upon any 
classification protected by this chapter. All contractors shall agree not to discriminate against an 
employee or applicant for employment with respect to hire, tenure, terms, conditions, or privileges 
of employment, or a matter directly or indirectly related to employment, because of any applicable 
protected classification.  All contractors shall be required to post a copy of Ann Arbor's Non-
Discrimination Ordinance at all work locations where its employees provide services under a 
contract with the city. 
 
Complaint Procedure:  If any individual believes there has been a violation of this chapter, he/she 
may file a complaint with the City’s Human Rights Commission.  The complaint must be filed within 
180 calendar days from the date of the individual's knowledge of the allegedly discriminatory action 
or 180 calendar days from the date when the individual should have known of the allegedly 
discriminatory action.  A complaint that is not filed within this timeframe cannot be considered by 
the Human Rights Commission.  To file a complaint, first complete the complaint form, which is 
available at www.a2gov.org/humanrights.  Then submit it to the Human Rights Commission by e-
mail (hrc@a2gov.org), by mail (Ann Arbor Human Rights Commission, PO Box 8647, Ann Arbor, Ml 
48107), or in person (City Clerk’s Office).  For further information, please call the commission at 
734-794-6141 or e-mail the commission at hrc@a2gov.org. 
 
Private Actions For Damages or Injunctive Relief:  To the extent allowed by law, an individual who 
is the victim of discriminatory action in violation of this chapter may bring a civil action for 
appropriate injunctive relief or damages or both against the person(s) who acted in violation of this 
chapter. 

 
THIS IS AN OFFICIAL GOVERNMENT NOTICE AND  

MUST BE DISPLAYED WHERE EMPLOYEES CAN READILY SEE IT. 



 

 
 

ATTACHMENT G 
 

CITY OF ANN ARBOR LIVING WAGE ORDINANCE 
 
 

RATE EFFECTIVE APRIL 30, 2022 - ENDING APRIL 29, 2023 
 

$14.82 per hour      $16.52 per hour 
  If the employer provides health               If the employer does NOT 
  care benefits*                             provide health care benefits* 

  
Employers providing services to or for the City of Ann Arbor or recipients of grants or 
financial assistance from the City of Ann Arbor for a value of more than $10,000 in a 
twelve-month period of time must pay those employees performing work on a City of Ann 
Arbor contract or grant, the above living wage.  
  
  

ENFORCEMENT  
  
The City of Ann Arbor may recover back wages either administratively or through court 
action for the employees that have been underpaid in violation of the law.  Persons denied 
payment of the living wage have the right to bring a civil action for damages in addition to 
any action taken by the City.  
  
Violation of this Ordinance is punishable by fines of not more than $500/violation plus 
costs, with each day being considered a separate violation. Additionally, the City of Ann 
Arbor has the right to modify, terminate, cancel or suspend a contract in the event of a 
violation of the Ordinance.  
  
  
* Health Care benefits include those paid for by the employer or making an employer contribution toward 
the purchase of health care.  The employee contribution must not exceed $.50 an hour for an average work 
week; and the employer cost or contribution must equal no less than $1/hr for the average work week.  

  
The Law Requires Employers to Display This Poster Where Employees Can 
Readily See It.  
 

 
For Additional Information or to File a Complaint contact  
Colin Spencer at 734/794-6500 or cspencer@a2gov.org 

 
 
Revised 2/1/2022 



 

 
 

APPENDIX A: SAMPLE PROFESSIONAL SERVICES AGREEMENT 

 
If a contract is awarded, the selected Firm(s) will be required to adhere to a set of general 
contract provisions which will become a part of any formal agreement.   These provisions 
are general principles which apply to all contractors/service providers to the City of Ann 
Arbor.  The required provisions are: 
 

(2022 PSA over $75,000 Auto AI) 
 

PROFESSIONAL SERVICES AGREEMENT BETWEEN 
_____________________________________ 

AND THE CITY OF ANN ARBOR 
FOR _________________________________ 

 
 

This agreement (“Agreement”) is between the City of Ann Arbor, a Michigan municipal 
corporation, having its offices at 301 E. Huron St. Ann Arbor, Michigan 48104 ("City"), and 
___________________________________________ (“Contractor”), a(n) 
______________________________  ______________________________, with its address at  
(State where organized)                                                    (Partnership, Sole Proprietorship, or Corporation) 

______________________________________________.  City and Contractor are referred to 
collectively herein as the “Parties.”  The Parties agree as follows: 
 

I. DEFINITIONS 
 
Administering Service Area/Unit means ________________________________. 
  
Contract Administrator means ____________________________, acting personally or through 
any assistants authorized by the Administrator/Manager of the Administering Service Area/Unit. 
 
Deliverables means all Plans, Specifications, Reports, Recommendations, and other materials 
developed for and delivered to City by Contractor under this Agreement. 
 
Project means _____________________________________________________. 

Project name 

 
 
II. DURATION 
 
Contractor shall commence performance on _______________, 20___ (“Commencement 
Date”). This Agreement shall remain in effect until satisfactory completion of the Services 
specified below unless terminated as provided for in Article XI.  The terms and conditions of this 
Agreement shall apply to the earlier of the Effective Date or Commencement Date. 

 
 
III. SERVICES 
 

A. The Contractor agrees to provide _____________________________________  

                           Type of service 



 

 
 

("Services") in connection with the Project as described in Exhibit A. The City 
retains the right to make changes to the quantities of service within the general 
scope of the Agreement at any time by a written order. If the changes add to or 
deduct from the extent of the services, the compensation shall be adjusted 
accordingly. All such changes shall be executed under the conditions of the 
original Agreement. 

B. Quality of Services under this Agreement shall be of the level of quality performed 
by persons regularly rendering this type of service. Determination of acceptable 
quality shall be made solely by the Contract Administrator. 

 
C. The Contractor shall perform its Services for the Project in compliance with all 

statutory, regulatory, and contractual requirements now or hereafter in effect as 
may be applicable to the rights and obligations set forth in the Agreement.  The 
Contractor shall also comply with and be subject to the City of Ann Arbor policies 
applicable to independent contractors. 

 
D. The Contractor may rely upon the accuracy of reports and surveys provided to it 

by the City (if any) except when defects should have been apparent to a reasonably 
competent professional or when it has actual notice of any defects in the reports 
and surveys. 

 
 
IV. INDEPENDENT CONTRACTOR 
 
The Parties agree that at all times and for all purposes under the terms of this Agreement each 
Party’s relationship to any other Party shall be that of an independent contractor.  Each Party will 
be solely responsible for the acts of its own employees, agents, and servants.  No liability, right, 
or benefit arising out of any employer/employee relationship, either express or implied, shall arise 
or accrue to any Party as a result of this Agreement. 
 
Contractor does not have any authority to execute any contract or agreement on behalf of the 
City, and is not granted any authority to assume or create any obligation or liability on the City’s 
behalf, or to bind the City in any way. 
  
 
V. COMPENSATION OF CONTRACTOR 

 
A. The Contractor shall be paid in the manner set forth in Exhibit B. Payment shall 

be made monthly, unless another payment term is specified in Exhibit B, 
following receipt of invoices submitted by the Contractor, and approved by the 
Contract Administrator. 

 
B. The Contractor will be compensated for Services performed in addition to the 

Services described in Article III, only when the scope of and compensation for 
those additional Services have received prior written approval of the Contract 
Administrator.  

 
C. The Contractor shall keep complete records of work performed (e.g. tasks 

performed, hours allocated, etc.) so that the City may verify invoices submitted 
by the Contractor. Such records shall be made available to the City upon request 



 

 
 

and submitted in summary form with each invoice. 

 
 
VI. INSURANCE/INDEMNIFICATION 
 

A. The Contractor shall procure and maintain from the Effective Date or 
Commencement Date of this Agreement (whichever is earlier) through the 
conclusion of this Agreement, such insurance policies, including those set forth in 
Exhibit C, as will protect itself and the City from all claims for bodily injuries, 
death or property damage that may arise under this Agreement; whether the 
act(s) or omission(s) giving rise to the claim were made by the Contractor, any 
subcontractor, or anyone employed by them directly or indirectly.  Prior to 
commencement of work under this Agreement, Contractor shall provide to the 
City documentation satisfactory to the City, through City-approved means 
(currently myCOI), demonstrating it has obtained the policies and endorsements 
required by Exhibit C.  Contractor shall add registration@mycoitracking.com to its 
safe sender’s list so that it will receive necessary communication from myCOI.  
When requested, Contractor shall provide the same documentation for its 
subcontractor(s) (if any). 

 

B. Any insurance provider of Contractor shall be authorized to do business in the 
State of Michigan and shall carry and maintain a minimum rating assigned by 
A.M. Best & Company’s Key Rating Guide of “A-” Overall and a minimum 
Financial Size Category of “V”. Insurance policies and certificates issued by non-
authorized insurance companies are not acceptable unless approved in writing 
by the City. 

 
C. To the fullest extent permitted by law, Contractor shall indemnify, defend, and hold 

the City, its officers, employees and agents harmless from all suits, claims, 
judgments and expenses, including attorney's fees, resulting or alleged to result, 
from any acts or omissions by Contractor or its employees and agents occurring 
in the performance of or breach in this Agreement, except to the extent that any 
suit, claim, judgment or expense are finally judicially determined to have resulted 
from the City’s negligence or willful misconduct or its failure to comply with any of 
its material obligations set forth in this Agreement. 

 
 
VII. COMPLIANCE REQUIREMENTS 
 

A. Nondiscrimination.  The Contractor agrees to comply, and to require its 
subcontractor(s) to comply, with the nondiscrimination provisions of MCL 37.2209.  
The Contractor further agrees to comply with the provisions of Section 9:158 of 
Chapter 112 of the Ann Arbor City Code and to assure that applicants are 
employed and that employees are treated during employment in a manner which 
provides equal employment opportunity.  

 



 

 
 

B. Living Wage.  If the Contractor is a “covered employer” as defined in Chapter 23 
of the Ann Arbor City Code, the Contractor agrees to comply with the living wage 
provisions of Chapter 23 of the Ann Arbor City Code.  The Contractor agrees to 
pay those employees providing Services to the City under this Agreement a “living 
wage,” as defined in Section 1:815 of the Ann Arbor City Code, as adjusted in 
accordance with Section 1:815(3); to post a notice approved by the City of the 
applicability of Chapter 23 in every location in which regular or contract employees 
providing services under this Agreement are working; to maintain records of 
compliance; if requested by the City, to provide documentation to verify 
compliance; to take no action that would reduce the compensation, wages, fringe 
benefits, or leave available to any employee or person contracted for employment 
in order to pay the living wage required by Section 1:815; and otherwise to comply 
with the requirements of Chapter 23.   

 
 
 
VIII. WARRANTIES BY THE CONTRACTOR 
 

A. The Contractor warrants that the quality of its Services under this Agreement shall 
conform to the level of quality performed by persons regularly rendering this type 
of service. 

 
B. The Contractor warrants that it has all the skills, experience, and professional 

licenses (if applicable) necessary to perform the Services pursuant to this 
Agreement. 

 
C. The Contractor warrants that it has available, or will engage, at its own expense, 

sufficient trained employees to provide the Services pursuant to this Agreement. 
 

D. The Contractor warrants that it has no personal or financial interest in the Project 
other than the fee it is to receive under this Agreement.  The Contractor further 
certifies that it shall not acquire any such interest, direct or indirect, which would 
conflict in any manner with the performance of the Services it is to provide pursuant 
to this Agreement.  Further Contractor agrees and certifies that it does not and will 
not employ or engage any person with a personal or financial interest in this 
Agreement. 

 
E. The Contractor warrants that it is not, and shall not become overdue or in default 

to the City for any contract, debt, or any other obligation to the City including real 
and personal property taxes.  Further Contractor agrees that the City shall have 
the right to set off any such debt against compensation awarded for Services 
under this Agreement. 

 
F. The Contractor warrants that its proposal for services was made in good faith, it 

arrived at the costs of its proposal independently, without consultation, 
communication or agreement, for the purpose of restricting completion as to any 
matter relating to such fees with any competitor for these Services; and no 
attempt has been made or shall be made by the Contractor to induce any other 
person or firm to submit or not to submit a proposal for the purpose of restricting 
competition. 

 



 

 
 

G. The person signing this Agreement on behalf of Contractor represents and 
warrants that she/he has express authority to sign this Agreement for Contractor 
and agrees to hold the City harmless for any costs or consequences of the 
absence of actual authority to sign. 

 
 
IX. OBLIGATIONS OF THE CITY 
 

A. The City agrees to give the Contractor access to the Project area and other City-
owned properties as required to perform the necessary Services under this 
Agreement. 

 
 B.  The City shall notify the Contractor of any defects in the Services of which the 

Contract Administrator has actual notice. 
 
 
X. ASSIGNMENT 
 

A. The Contractor shall not subcontract or assign any portion of any right or 
obligation under this Agreement without prior written consent from the City. 
Notwithstanding any consent by the City to any assignment, Contractor shall at 
all times remain bound to all warranties, certifications, indemnifications, promises 
and performances, however described, as are required of it under the Agreement 
unless specifically released from the requirement, in writing, by the City. 

 
B. The Contractor shall retain the right to pledge payment(s) due and payable under 

this Agreement to third parties. 
 
 
XI. TERMINATION OF AGREEMENT 
 

A. If either party is in breach of this Agreement for a period of fifteen (15) days 
following receipt of notice from the non-breaching party with respect to a breach, 
the non-breaching party may pursue any remedies available to it against the 
breaching party under applicable law, including but not limited to, the right to 
terminate this Agreement without further notice.  The waiver of any breach by any 
party to this Agreement shall not waive any subsequent breach by any party. 

 
B. The City may terminate this Agreement, on at least thirty (30) days advance notice, 

for any reason, including convenience, without incurring any penalty, expense or 
liability to Contractor, except the obligation to pay for Services actually performed 
under the Agreement before the termination date. 

 
C. Contractor acknowledges that, if this Agreement extends for several fiscal years, 

continuation of this Agreement is subject to appropriation of funds for this Project.  
If funds to enable the City to effect continued payment under this Agreement are 
not appropriated or otherwise made available, the City shall have the right to 
terminate this Agreement without penalty at the end of the last period for which 
funds have been appropriated or otherwise made available by giving written notice 
of termination to Contractor.  The Contract Administrator shall give Contractor 
written notice of such non-appropriation within thirty (30) days after it receives 



 

 
 

notice of such non-appropriation. 
 

D. The provisions of Articles VI and VIII shall survive the expiration or earlier 
termination of this Agreement for any reason.   The expiration or termination of this 
Agreement, for any reason, shall not release either party from any obligation or 
liability to the other party, including any payment obligation that has already 
accrued and Contractor’s obligation to deliver all Deliverables due as of the date 
of termination of the Agreement. 

 
 
XII. REMEDIES 
 

A. This Agreement does not, and is not intended to, impair, divest, delegate or 
contravene any constitutional, statutory and/or other legal right, privilege, power, 
obligation, duty or immunity of the Parties. 

 
B. All rights and remedies provided in this Agreement are cumulative and not 

exclusive, and the exercise by either party of any right or remedy does not preclude 
the exercise of any other rights or remedies that may now or subsequently be 
available at law, in equity, by statute, in any agreement between the parties or 
otherwise. 

 
C. Absent a written waiver, no act, failure, or delay by a Party to pursue or enforce 

any rights or remedies under this Agreement shall constitute a waiver of those 
rights with regard to any existing or subsequent breach of this Agreement.  No 
waiver of any term, condition, or provision of this Agreement, whether by conduct 
or otherwise, in one or more instances, shall be deemed or construed as a 
continuing waiver of any term, condition, or provision of this Agreement.  No waiver 
by either Party shall subsequently affect its right to require strict performance of 
this Agreement. 

 
 
XIII. NOTICE 
 
All notices and submissions required under this Agreement shall be delivered to the respective 
party in the manner described herein to the address stated below or such other address as 
either party may designate by prior written notice to the other.   Notices given under this 
Agreement shall be in writing and shall be personally delivered, sent by next day express 
delivery service, certified mail, or first class U.S. mail postage prepaid, and addressed to the 
person listed below.  Notice will be deemed given on the date when one of the following first 
occur: (1) the date of actual receipt; (2) the next business day when notice is sent next day 
express delivery service or personal delivery; or (3) three days after mailing first class or 
certified U.S. mail. 

 
 If Notice is sent to the CONTRACTOR, it shall be addressed and sent to:  
 
 
 
 
 



 

 
 

 
If Notice is sent to the CITY, it shall be addressed and sent to:  

 
City of Ann Arbor 
______________________ 
(insert name of Administering Service Area Administrator)  

 
301 E. Huron St. 
Ann Arbor, Michigan 48104 
 

    With a copy to: The City of Ann Arbor  
    ATTN: Office of the City Attorney 
    301 East Huron Street, 3rd Floor 
    Ann Arbor, Michigan 48104 

 
XIV. CHOICE OF LAW AND FORUM 
 
This Agreement will be governed and controlled in all respects by the laws of the State of 
Michigan, including interpretation, enforceability, validity and construction, excepting the 
principles of conflicts of law.  The parties submit to the jurisdiction and venue of the Circuit Court 
for Washtenaw County, State of Michigan, or, if original jurisdiction can be established, the United 
States District Court for the Eastern District of Michigan, Southern Division, with respect to any 
action arising, directly or indirectly, out of this Agreement or the performance or breach of this 
Agreement.  The parties stipulate that the venues referenced in this Agreement are convenient 
and waive any claim of non-convenience. 
 
 
XV. OWNERSHIP OF DOCUMENTS 
 
Upon completion or termination of this Agreement, all documents (i.e., Deliverables) prepared by 
or obtained by the Contractor as provided under the terms of this Agreement shall be delivered 
to and become the property of the City.  Original basic survey notes, sketches, charts, drawings, 
partially completed drawings, computations, quantities and other data shall remain inthe 
possession of the Contractor as instruments of service unless specifically incorporated in a 
deliverable, but shall be made available, upon request, to the City without restriction or limitation 
on their use.  The City acknowledges that the documents are prepared only for the Project.  Prior 
to completion of the contracted Services the City shall have a recognized proprietary interest in 
the work product of the Contractor. 
 
 
XVI. CONFLICTS OF INTEREST OR REPRESENTATION 
 
Contractor certifies it has no financial interest in the Services to be provided under this Agreement 
other than the compensation specified herein. Contractor further certifies that it presently has no 
personal or financial interest, and shall not acquire any such interest, direct or indirect, which 
would conflict in any manner with its performance of the Services under this Agreement.   
 
Contractor agrees to advise the City if Contractor has been or is retained to handle any matter in 
which its representation is adverse to the City.  The City’s prospective consent to the Contractor’s 
representation of a client in matters adverse to the City, as identified above, will not apply in any 
instance where, as the result of Contractor’s representation, the Contractor has obtained 



 

 
 

sensitive, proprietary or otherwise confidential information of a non-public nature that, if known to 
another client of the Contractor, could be used in any such other matter by the other client to the 
material disadvantage of the City.  Each matter will be reviewed on a case by case basis. 
 
 
XVII.  SEVERABILITY OF PROVISIONS 
 
Whenever possible, each provision of this Agreement will be interpreted in a manner as to be 
effective and valid under applicable law. However, if any provision of this Agreement or the 
application of any provision to any party or circumstance will be prohibited by or invalid under 
applicable law, that provision will be ineffective to the extent of the prohibition or invalidity without 
invalidating the remainder of the provisions of this Agreement or the application of the provision 
to other parties and circumstances. 
 
XVIII. EXTENT OF AGREEMENT 
 
This Agreement, together Exhibits A, B, and C, constitutes the entire understanding between the 
City and the Contractor with respect to the subject matter of the Agreement and it supersedes, 
unless otherwise incorporated by reference herein, all prior representations, negotiations, 
agreements or understandings whether written or oral.  Neither party has relied on any prior 
representations, of any kind or nature, in entering into this Agreement.  No terms or conditions of 
either party’s invoice, purchase order or other administrative document shall modify the terms and 
conditions of this Agreement, regardless of the other party’s failure to object to such form. This 
Agreement shall be binding on and shall inure to the benefit of the parties to this Agreement and 
their permitted successors and permitted assigns and nothing in this Agreement, express or 
implied, is intended to or shall confer on any other person or entity any legal or equitable right, 
benefit, or remedy of any nature whatsoever under or by reason of this Agreement.  This 
Agreement may only be altered, amended or modified by written amendment signed by the 
Contractor and the City.    This Agreement may be executed in counterparts, each of which shall 
be deemed an original, but all of which together shall be deemed to be one and the same 
agreement.   
 
 
XIX. ELECTRONIC TRANSACTION 
The parties agree that signatures on this Agreement may be delivered electronically in lieu of an 
original signature and agree to treat electronic signatures as original signatures that bind them to 
this Agreement.  This Agreement may be executed and delivered by facsimile and upon such 
delivery, the facsimile signature will be deemed to have the same effect as if the original signature 
had been delivered to the other party. 
 
 
XX. EFFECTIVE DATE 
This Agreement will become effective when all parties have signed it.  The Effective Date of this 
Agreement will be the date this Agreement is signed by the last party to sign it. 
 

[REMAINDER OF PAGE LEFT BLANK; SIGNATURE PAGE FOLLOWS] 
 

 
 
  



 

 
 

 
 
FOR________________________ 

Contractor Name 

 
FOR THE CITY OF ANN ARBOR   

 
 
By_________________________ 
 
Name:______________________ 
 
Title:_______________________ 
 

 

Date: ______________________ 

 
 
By ________________________________ 
     Christopher Taylor, Mayor 
 
 
 
By ________________________________ 
      Jacqueline Beaudry, City Clerk 
 
Date: ______________________________ 
 

 

 

 
    Approved as to substance 

 
 
 
__________________________________ 
                                                        Type Name 

Service Area Administrator 
 
 
 
__________________________________ 
Milton Dohoney Jr., City Administrator 
 

 

 
 
 

 
Approved as to form and content 
 
 
 
__________________________________ 
Atleen Kaur, City Attorney      

 

 



 

 
 

EXHIBIT A 
SCOPE OF SERVICES 

 
 
 

(Insert/Attach Scope of Work & Deliverables Schedule) 
 
 



 

 
 

EXHIBIT B 
 COMPENSATION 

 
 
General 
 
Contractor shall be paid for those Services performed pursuant to this Agreement inclusive of all 
reimbursable expenses (if applicable), in accordance with the terms and conditions herein.  The 
Compensation Schedule below/attached states nature and amount of compensation the 
Contractor may charge the City: 
 
 

(insert/Attach Negotiated Fee Arrangement) 

  



 

 
 

EXHIBIT C  
INSURANCE REQUIREMENTS 

 

From the earlier of the Effective Date or the Commencement Date of this Agreement, and 

continuing without interruption during the term of this Agreement, Contractor shall have, at a 

minimum, the following insurance, including all endorsements necessary for Contractor to have 

or provide the required coverage. 
A. The Contractor shall have insurance that meets the following minimum 

requirements:  
 

1. Professional Liability Insurance or Errors and Omissions Insurance 
protecting the Contractor and its employees in an amount not less than 
$1,000,000. 

 
2. Worker's Compensation Insurance in accordance with all applicable state 

and federal statutes. Further, Employers Liability Coverage shall be 
obtained in the following minimum amounts: 

 
Bodily Injury by Accident - $500,000 each accident 
Bodily Injury by Disease - $500,000 each employee 
Bodily Injury by Disease - $500,000 each policy limit 

 
3. Commercial General Liability Insurance equivalent to, as a minimum, 

Insurance Services Office form CG 00 01 04 13 or current equivalent. The 
City of Ann Arbor shall be an additional insured. There shall be no added 
exclusions or limiting endorsements that diminish the City’s protections as 
an additional insured under the policy.  Further, the following minimum 
limits of liability are required: 

 
$1,000,000 Each occurrence as respect Bodily Injury Liability or 

Property Damage Liability, or both combined 
$2,000,000 Per Project General Aggregate 
$1,000,000 Personal and Advertising Injury 

 
 

4. Motor Vehicle Liability Insurance equivalent to, as a minimum, Insurance 
Services Office form CA 00 01 10 13 or current equivalent.  Coverage shall 
include all owned vehicles, all non-owned vehicles and all hired vehicles. 
The City of Ann Arbor shall be an additional insured. There shall be no 
added exclusions or limiting endorsements that diminish the City’s 
protections as an additional insured under the policy.  Further, the limits of 
liability shall be $1,000,000 for each occurrence as respects Bodily Injury 
Liability or Property Damage Liability, or both combined. 

 
5. Umbrella/Excess Liability Insurance shall be provided to apply in excess of 

the Commercial General Liability, Employers Liability and the Motor Vehicle 
coverage enumerated above, for each occurrence and for aggregate in the 
amount of $1,000,000. 



 

 
 

 
 

B. Insurance required under A.3 and A.4 above shall be considered primary as 
respects any other valid or collectible insurance that the City may possess, 
including any self-insured retentions the City may have; and any other insurance 
the City does possess shall be considered excess insurance only and shall not be 
required to contribute with this insurance. Further, the Contractor agrees to waive 
any right of recovery by its insurer against the City for any insurance listed herein. 

 
C. Insurance companies and policy forms are subject to approval of the City Attorney, 

which approval shall not be unreasonably withheld.  Documentation must provide 
and demonstrate an unconditional and unqualified 30-day written notice of 
cancellation in favor of the City of Ann Arbor. Further, the documentation must 
explicitly state the following: (a) the policy number(s); name of insurance company; 
name(s), email address(es), and address(es) of the agent or authorized 
representative; name and address of insured; project name; policy expiration date; 
and specific coverage amounts; (b) any deductibles or self-insured retentions, 
which may be approved by the City in its sole discretion; (c) that the policy 
conforms to the requirements specified. Contractor shall furnish the City with 
satisfactory certificates of insurance and endorsements prior to commencement of 
any work. If any of the above coverages expire by their terms during the term of 
this Agreement, the Contractor shall deliver proof of renewal and/or new policies 
and endorsements to the Administering Service Area/Unit at least ten days prior 
to the expiration date. 
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	Certified Local Government:  City of Ann Arbor
	Project Name:  Old Fourth Ward Historic District Reconnaissance Level Resurvey
	Brief Project Summary no more than 13 sentences: This project will resurvey a 344 property historic district that was established in 1982. At that time the Study Committee's survey did not include 214 of the properties in the district. This project will result in a new and complete reconnaissance level survey of properties in Ann Arbor's Old Fourth Ward Historic District.  
	fill_8: 45,000
	fill_11: 5,500
	fill_12: 50.5
	Grants are reimbursable and the applicant must demonstrate availability of the total project cost Briefly describe the project funding source and kind: Ann Arbor City Council has authorized the expenditure $50,500 by resolution (attached) for this project. Match funds are for staff time to administer the grant and oversee the consultant. 

See Attachment D for a copy of the $45k consultant ballpark estimate.
	Federal ID Number:  38-6004534
	DUNS Number:  004913166     
	Certified Local Government Street Address:  Ann Arbor City Hall, 301 E Huron Street
	City:  Ann Arbor
	Zip Code: 48104
	Primary Telephone Number: 734-794-6265 x42608
	Email: jthacher@a2gov.org
	Project Coordinator Street Address: 301 E Huron
	City_2: Ann Arbor
	Zip Code_2: 48104
	Check Box1: 
	0: Yes
	1: Off
	2: Off

	SurveyType: 
	0: Reconnaissance Level Resurvey

	PropertyType: 
	EducationType: 
	ProjectCoordinatorName:  Jill Thacher, City Planner/Historic Preservation Coordinator
	US Congressional District Number: 12th
	State Senate District Number: 18th
	State House of Representative District Number: 53rd
	Nonprofit or Other Public Entity: 
	Federal ID Number_2: 
	DUNS Number_2: 
	Nonprofit or Other Public Entity Contact Name: 
	Telephone Number: 
	Email_2: 
	Street Address: 
	City_3: 
	Zip Code_3: 
	A PROJECT GOALSRow1: The goal of the project is to perform a reconnaissance-level resurvey of Ann Arbor's Old Fourth Ward Historic District, a local historic district established in 1982. The Old Fourth Ward's nearly 40 year old survey does not conform to current historic preservation rules and regulations; 214 of 344 properties in the district have never been researched, photographed, or inventoried. This project will result in an up-to-date document that accurately reflects the immense historic value of this district and neighborhood and its importance to the City of Ann Arbor. 

A reconnaissance-level survey is being requested, rather than an intensive-level, to fill the major gaps (214 properties that are missing) in this already-existing district's survey. It will also confirm or update information from the 1982 survey (for the other 130 properties in the district), like their current condition, materials and features, and contributing or noncontributing status. We have no intention of expanding the district at this time. 

The survey will provided a permanent and complete record of the district's properties. It will be used as a basis for decisions made by the Ann Arbor Historic District Commission (HDC), and will eliminate the need to assess each property's contributing or noncontributing status when an application for work is received. From 2016-2020, the HDC received 249 applications for Certificates of Appropriateness in the Old Fourth Ward Historic District. The number of applications received annually ranged from a low of 31 in 2020 to a high of 67 in 2018. Old Fourth Ward applications accounted for 19% of all applications from Ann Arbor's fourteen historic districts from 2016 to 2020. This is a busy district, with some of the city's highest density housing and many student rental units. 

Finally, accurate surveys are required to maintain Certified Local Government status. This project would bring the city much closer to compliance with that requirement.  


	B SCOPE OF WORKRow1: The Reconnaissance-Level Resurvey of the 86.44 acre Old Fourth Ward Historic District will include the following work items:

1) Consultant Selection. The City of Ann Arbor proposes to hire a 36 CFR 61 qualified consultant who will be responsible for all technical work associated with the project. The consultant will conduct field and historic research, provide interim and draft reports, complete the survey, and write and finalize the survey report. A request for proposals will be developed with input and approval by the SHPO. The selected consultant will demonstrate knowledge of and experience in conducting historical research, field surveying, report writing, meeting facilitation, and all other required project activities. The SHPO will be notified upon the selection of a consultant. 

2) Project Kickoff. At the start of the project, City staff will meet with the consultant and SHPO to discuss goals and objectives, tasks to be completed, data to be collected, methodology, and timelines. Before beginning the survey work, staff and the consultant will hold a public meeting with representatives of the Old Fourth Ward Neighborhood Association, neighborhood residents, and interested parties to introduce the project, goals, process and products; seek input from the neighborhood; and answer any questions. 

3) Research. This is to be performed by the consultant and will follow approved methodologies for gathering accessible archival information for reconnaissance-level surveys for each property in the District. Existing data from the 1982 survey will be checked for accuracy and transferred to the updated survey forms, to result in one new, cohesive survey. 

4) Field Work. The consultant will collect field survey data using an electronic survey application customized by the City of Ann Arbor to meet all information requirements. The app is ArcGIS Survey 123, and city GIS staff set up the fields to match SHPO categories. This is modeled after the City of Kalamazoo's ArcGIS Survey 123 system. One or more high-quality and high-resolution photographs of each property will be taken. Properties with multiple structures or resources will likely require multiple photos. Maps of the district, property boundaries and addresses will be provided by the City. All survey data collected will be fed into City databases (e.g. property/assessor/permit information) by address as an additional means of public access. For example, a resident looking up their taxes or zoning will be able to click a link to see survey data on their Old Fourth Ward property. 

5) Evaluation. For each property the consultant will develop a recommendation for eligibility for the National Register of Historic Places using at least Criterion C: Architecture, if not all four National Register criteria. This evaluation will draw upon the district's historic context, the property's historic and architectural significance, and utilize National Register Bulletin 15: How to Apply the National Register Criteria for Evaluation. 

6) Survey Report. The consultant will compile a survey report that addresses all requirements of the Michigan Above-Ground Survey Manual, including the three sections of survey report components: broadly speaking, these are background information and an evaluation summary; a description of the district and its historical context; and survey data.  Inventory forms for each property will include all mandatory terms for surveys, and at least one high-quality photograph. Final survey reports (digital and/or paper copies, as appropriate) will be distributed within city government, and at a minimum to Washtenaw County, the SHPO, Ann Arbor District Library, Bentley Historical Library, Library of Michigan, and the Old Fourth Ward Neighborhood Association. A PDF version will be posted on the City of Ann Arbor website (www.a2gov.org/hdc) along with surveys of the city's other districts. 

7) Meetings. The kickoff meeting is described above. Interim meetings will be held with City staff, SHPO staff and the consultant to review drafts and make adjustments to ensure completeness of the data collection and information presentation. A final public meeting will be held to present the results of the project, share relevant and interesting findings, and answer questions on the project. 

For information on the Old Fourth Ward Historic District's history and characteristics, please see the attached 1982 Old Fourth Ward Study Committee Report. 
	C PROJECT DELIVERABLESRow1: Specific deliverables include a survey report outline in Word or PDF format, 75% and 90% draft survey reports (word or
PDF), draft inventory forms, one bound hardcopy and two electronic copies of the final report and forms, one CD/DVD or
flash drive with digital images, a GIS shapefile of surveyed resources, and at least two public meetings.

Field surveying will be performed electronically by the consultant on a platform compatible with the City's ArcGIS
geographic information system. Each survey inventory form will be linked to its property in one or more of the City's
publicly accessible online databases. The survey report and inventory forms will also be available in PDF format to the
public via the city website, or as paper copies upon request.


	D PROJECT PERSONNELRow1: The project's grant manager will be the City's Historic Preservation Coordinator, who qualifies as an architectural historian under federal qualifications set forth in 36 CFR 61. A professional consultant, similarly qualified, will undertake survey work, write reports and lead meetings. City planning staff and staff from other city departments (finance, procurement) may be utilized as needed. 
	E PROJECT NEEDRow1: The Old Fourth Ward Historic District Survey Report was completed in 1982. The district includes many of Ann Arbor's grandest, most architecturally distinguished, and oldest structures. At the time, the study was a broad and ambitious   project that took five years to complete but lacked much of the information required by today's standards. For example, of the 344 total properties in the district no information is provided on 214 of them other than a blanket statement that they are "Complementary Historic Structures" which were built before 1931 and which are not designated as "Significant". It ignores accessory buildings and historic site features, and defined preservation standards that are  inconsistent with Michigan's current enabling legislation. The City adopted in 2006 a new Historic Preservation Ordinance (Chapter 103 of City Code) and in 2012 the City of Ann Arbor Historic District Design Guidelines. These two documents rendered entire chapters of the Old Fourth Ward Historic District Survey Report obsolete. 

There has been development pressure on the Old Fourth Ward, including inappropriate work like a large hotel currently under construction within district boundaries (under a consent judgement) and demolition of historic structures for redevelopment by the University of Michigan. The contributing/noncontributing status of primary and secondary structures in this district is regularly called into question and dealt with on a case-by-case basis by the Ann Arbor Historic District Commission. There is an active neighborhood group that meets regularly, holds events, and publishes comprehensive newsletters. This group, the Old Fourth Ward Neighborhood Association, has been requesting a survey update and is fully in support of this project (see attached letter of support). 

Historic preservation efforts, including HDC administration, are staffed by one half-time employee, Jill Thacher. The City of Ann Arbor has no staff capacity to undertake a survey of this size without professional assistance, and funding is necessary to hire that professional, especially after the last two years of municipal financial challenges due to COVID-19. 

The City and Neighborhood Association believe surveying, inventorying, evaluating, and determining National Register eligibility of the District's historic resources will help spotlight the neighborhood's character and cultural depth.  In the words of one neighborhood resident, "A new survey will strengthen and validate our Old Fourth Ward Historic District." 



	Is the project related to one or more of the CLGs goals and priorities as identified in the CLGs last three annual reports andor most recent program evaluation If so describe: 
Yes! This project is listed as the top priority in the FY2020 and FY2019 City of Ann Arbor Annual Report to the SHPO. As part of the City of Ann Arbor's CLG status, we are required to undertake ongoing surveying of resources and to maintain a public inventory of properties in local historic districts. Providing a complete Old Fourth Ward Historic District Survey is our highest priority in meeting this requirement, and also our largest need in terms of survey work.
	Is the project related to one or more of the goals identified in the Michigan Statewide Historic Preservation Plan 20202025 If so describe: 
This survey is related to Goal 4: Build Stronger Partnerships, specifically objectives one and three. This project would be a partnership between the City of Ann Arbor, State Historic Preservation Office, and Old Fourth Ward Neighborhood Association. The project will increase awareness of the Old Fourth Ward and historic preservation in the City, and the survey will be used by a broad audience, for example: residents, city staff, landlords, property owners, investors, students, property managers, real estate professionals, and researchers. Engaging with all of these people on historic preservation in the community will help develop a stronger link between the community and its historic buildings. 
	How will the project contribute to the CLGs ability to identify plan for protect andor celebrate important historic places in the community: 
This survey will provide much-needed accurate information on the Old Fourth Ward's historic and cultural resources. It will be used by the Historic District Commission, City Planning, Old Fourth Ward Neighborhood Association, and property owners to shine a light on the neighborhood and promote its status as an important community resource. The survey data will also help the Historic District Commission make better and more informed decisions, more efficiently. It will also be useful for tax credit projects (hooray for state tax credits!) and National Register nominations within the Old Fourth Ward. 
	Are there other entities or partnerships that will benefit from the project: 
In addition to City entities (like the Ann Arbor Historic District Commission, City Planning, and Assessing) the Old Fourth Ward Neighborhood Association will use the report to celebrate their neighborhood and to raise awareness of its importance to the history of the city and desirability as a place to live. 
	How will the value of historic preservation be articulated through the project and how will the public be informed about the project: The final survey report will be a useful education tool for topics like identifying what makes a building historic, understanding the history of the the district and individual properties, what a character-defining feature is, etc. But what it also needs to articulate is that the neighborhood being studied is dense, walkable, environmentally responsible (the greenest building is the one already built), and is built to a human scale that deserves to be celebrated through preservation. 

The public will be informed via press releases, the city online meeting and event calendar, the neighborhood association, and social media. Staff will work with the consultant and neighborhood association to brainstorm additional outreach. 
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	Grant Project Work ItemsRow1: Submit draft RFP to SHPO for review
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